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1. O6~ue D0JI0?l('.eHHJI 
', 

1.1. HacT051IIJJrii IIop51,noK yqern MHKporroBpe)K,[{eHHH H MHKPOTPaBM pa6oTHHKOB MBOY 

«Mai1:KopCKa51 Ollll1 .nmi: o6)"faIOIIJ,HXC51 c OB 3» pernaMeHTHpyeT rrpou:ecc )"fern H 

paCCMOTPeHH51 o6cT051TeJibCTB H rrpH'llH, npHBe)J,IIIHX K B03HHKHOBeHHIO MHKpOIIOBpe)K.neHHH 

(MHKPOTPaBM) pa60THHKOB, B u;emi:x rrpe.nyrrpe)I<,n;eHH51 rrp0H3B0)J,CTBeHHOro TPaBMaTH3Ma. 

1.2. IIop51)J,OK pa3pa6oTaH Ha OCHOBe PeKOMeH)J,aI.J;HH no yqeTy MHKpOIIOBpe)K)J,eHHH 

(MHKPOTPaBM) pa6oTHHKOB, yrnep)K,neHHhIX rrpHKa30M M1rnTPy.na Pocc1m N!~ 632H.OT 15 

ceHrn6p51 202} ro,na. 

1.3. ,IJ;ei1:cTBHe HaCT051IIJ,ero IIopa,nKa pacrrpocTPaHaeTca Ha Bcex rrITaTHhIX pa6oTHHKOB MBOY 

«Mai1:KopcKa51 OillH )lJUI o6yqruomnxcH c OB3» 

2. TepMHHhl H onpe,ll;eJieHHH. CoKpam;eHHH 

MHKpOTpaBMa (MHKponoepe~eHHe) - CCa,l],HHbI, KpOBOIIO)lTeKH, ynrn6bI MHfKHX TKaHeH, 

IIOBepxHOCTHbie paHbI H ,llpyrHe IIOBpe)K,[{eHHH, nonyqeHHbie pa60THHKaMH H ,llpyrHMH JIHIJ;aMH, 

yqaCTByIOIIl,HMH B rrpOH3BO)J,CTBeHHOH )le51TeJibHOCTH p a6oTO)laTeJUI, YKa3aHHblMH B qacTH BTOpOH 

CTaTbH 227 TK P<I>, rrpH HCIIOJIHeHHH HMH TPY.llOBbIX o6513aHHOCTeH HJIH BbIIIOJIHeHHH KaKOH

JiH6o pa6oTbI no nopyqeHHIO pa6oTO)laTeJIH (ero npe,llCTaBHTeJUI), a TaK)Ke rrpH ocyrn:ecrnneHHH 

HHbIX npaBOMepHbIX )leHCTBHH, o6ycJIOBJieHHbIX Tpy,noBblMH OTHOIIIemrnMH C pa60TO)laTeJieM 

JIH6o coaepiIIaeMbIX B ero HHTepecax, He IIOBJieKIIIHe paCCTPOHCTBa 3)1,0pOBbH HJIH HacTyrrneHHe 

BpeMeHI-IOH HeTPY.llOCIIOC06HOCTH. 

Ilop.HJlOK - IIopa)loK yqeTa MHKporroBpe)K,[{eHHH H MHKpoTpaaM pa6oTHHKOB MBOY 

«Mai1:KopcKa51 OillH .llJUI 06yqa10rn:Hxca c OB3» 

Pa6011ee MeCTO - MeCT0, r.ne pa60THHK )lOJI)KeH HaxO)lHTbCH HJIH Ky,na eMy Heo6XO)lHMO 

rrpH6bITb B CBH3H C ero pa60TOH H KOTOpoe rrp51MO HJIH K0CBeHH0 Hax0)J,HTCH ITO)], K0HTP0JieM 

pa6oTo)laTemi:. 

Y11eT MHKponoepe~eHHH (MHKpOTpaBM) pa60THHKOB - c6op H pernCTPa:u:mr HHcpopMa:U:HH 

0 MHKporroape)K)leHHID{ (MHKpOTpaBMax). 

3.OTBeTCTBe HHOCTb 

3.1 .. 3aMecTHTem_1 ,llHpeKTopa MBOY «Mai1:KopcKa51 OillH )lJUI o6yqruomHxc» c OB3» HecyT 

OTBeTCTBeHHOCTb 3a: 

a) CBOeBpeMeHHOe HHcpopMHpOBaHHe YrroJIHOMo qeHHOro JIH:u;a O rronyqeHHH IIO)ltJHHeHHblM 

pa60THHKOM MHKPOTPaBMbI (MHKponoape)K,[{eHH51) B COOTBeTCTBHH C pa3)leJIOM 4 

HacTOarn:ero IIop51,llKa; 

b) opraHH3a:U:HIO OKa3aHH51 IIOCTPa,ll,aBIIIeMy Heo6XO)lHMOH rrepBOH IIOMOIUH H (HJIH) 

Me)J,H:U:HHCKOH ITOMOIIJ,H; 

c) rronyqeHHe OT IIOCTP8..llaBIIIero pa~?THHKa o6'hHCHeHHH o6CTOHTeJibCTB H rrpw:nrn, 

rrpHBe)lIIIHX K BO3HHKHOBeHHIO MHKpOIIOBpe)K,[{eHH51 (MHKpOTpaBMbI); 

d) OCMOTP MeCTa IIOJiyciemrn MHKporroape)K,[{eHH51 (MHKPOTPaBMbI), paccMo·rpeHHe 

o6CT051TeJibCTB H rrpH'llH, rrpHBe)lIIIHX K B03HHKHOBemno MHKporroape)K,[{emrn 

(MHKPOTPaBMbI), B coorneTCTBHH c pa3,nenoM 4 HacTOarn:ero IIop51,llKa; 

• e) cpopMHpOBaHHe H peanH3a:u;mo IInaHa MeporrpH51THH no yc·rpatteHlllO rrpH1lHH, 

np1rne)J,IIIHX K B03HHKHOBeI-UIIO MHKpOIIOBpe)K,[{eHHH (MHKPOTPaBM), B COOTBeTCTBHH C 

pa3,neJIOM 5 HaCT05llllero IIopH,ZJ,Ka. . 

3.2. OrneTCTBeHHblli no oxpaHe Tpy,lla- YrroJIHOMOtJe Hoe JIHU:O HeceT OTBeTCTBeHHOCTb 3a: 
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a) opramna:QHIO paCCM0'IJ)eHJUI o6CTO.sITeJibCTB, H n pH"llliH, npHBeL{IDHX K B03HHKH0BeHHIO 

MHKponoBpe)K)J,eHHSI (MHKpOTJ)aBMbI), B c o otBeTCTBHH c pro.n:enoM 4 HaCT0.sII:Qero 

ITop.sr,n:Ka; 

b) 3anpoc H no.rryqeHHe OT PYK0B0L{HTeJI.sI n0C'IJ)a,L{aBmero pa6 0THHKa nHCbMeHHbIX 

o6'b.sICHeHHH II0C'IJ)a,L{aBmero 110 o6cTO.sITeJib CTBaM H n pH'IBHaM, npHBe)lIDHM K 

B03HHKH0Bemno MHKp0II0Bpe)K)J,eHHSI (MHKpoTp aBMbl); 

C) npHBJieqeHHe K paCCM0TJ)eHHIO o6CTOSITeJibCTB H npH"llliH, npHBe,n:mHX K B03HHKH0BeHHIO 

MHKp<?n0Bpe)K)J,eHHSI (MHKpOTpaBMbI), 0CM0TPY MeCTa npmrcmeCTBHSI 3aHHTepecoBaHHbIX 

JIH:Q; 

d) C0CTaBJieHHe H xpaHeHHe CrrpaBKH no cpopMe npHJI0)KeHHSI 1 K HaCTO.sII:QeMy ITop.sr.n:Ky; 

e) Be)leHHe H xpaHeH0:e·)KypHaJia yqeTa no cpopMe n pHJI0)KeHH.sr 2 K Hacrn.srI:QeMy ITop.sr,n:Ky; 

f) cpopMHpOBaHHe ITnaHa MeporrpH.sITHH ITO y c'IJ)aHeHHIO rrpH'IBH, rrpHBe,n:mHX K 

B03HHKH0BeHHIO MHKporroBpe)KL{eHHH (MHKp oTp aBM), B C00TBeTCTBHH C pro,n:eJI0M 5 
Hacrn.srmero ITop.sr.n:Ka. 

4.3 . Bee pa6oTHHKH MEOY «MaiiKopcKa.sr 0 1IH1 L{Jl.sI 06yqa10m0:xc.sr c OB3» HecyT 

0TBeTCTBeHH0CTb 3a CB0eBpeMeHH0e mupopMHpOBaHHe Herrocpe,n:cTBeHH0ro PYK0B0L{HTeJI.sI 0 

803HHKH0BeHHH MHKpOII0Bpe)K)J,emrn (MHKpOTJ)aBMbI). 

4. nop.R,Z,.OK ,z,.eikTBHH npu B03HH KHOBeHUH MHKpOTpaBMbl 

(MHKponoBpe:>Kµ.eHH.R) 

4.1. Pa6oTHHK rrpH rrorryqeHHH MHKp0II0Bpe)K)J,eHHSI (MHKpOTJ)aBMbI) B p a6oqee BpeM.sr mrn Ha 

pa6oqeM MeCTe o6.sr3aH He3aMe)lJIHTeJlbH0 coo6I:QHTb 06 3T0M CB0 eMy Herrocpe.n:crneHH0MY 

PYK0B0L{HTeJIIO 0: o6paTHTbC.sI, rrpH Heo6xo,n:HMOCTH, K MeL{H:QHHCKHH I1yHKT. 

4.2. Me,n:H:QHHCKHH pa60THHK o6.sr3aH He3aMeL{JIHTeJlbH0 coo6I:QHTb 3aMeCTHTeJIIO )lHpeKTopa 0 

MHKp0II0Bpe)K)J,eHHH (MHKpOTJ)aBMe) pa60THHKa npH o 6pa.m;eHHH II0CTJ)a.n:aBmero 3a II0M0I:QblO. 

4.3. 3aMecnrTeJib L{HpeKTopa, rro.n: ThHM PYK0B0L{CTB0 M p a6oTaeT IIOC'IJ)a,L{aBmHH, o6.sr3aH: 

4.3 .1. OpraHH30BaTb 0Ka3aHHe Heo6XOL{HMOH rrepBOH IT0M0I:QH H (HJIH) Me.L{H:QHHCKOH II0M0I:QH 

II0CTJ)a.L{aBIIIeMy HJIH y6e,n:HTbC.sI B OTCYTCTBHH ee Heo 6 X0,1UiMOCTH. 

4.3 .2. I1pOH3Becrn:, no B03M0)KH0CTH, OCM0TP MeCTa rrp oHcmeCTBH.sI ; orrp0CHTb II0CTpa,n:aBIIIero H 

B03M0)KHbIX CBH)leTenen npo:0:crneCTBH.sI. 

4.3.3. B ,n:eHb norryqemur coo6memrn 0 MHKp0IIOBp e)K.n:emrn: (MHKpOTJ)aBMe) HHq>OpMHpOBaTb 

0TBeTCTBeHH0ro ITO oxpaHe Tpy.n:a - YrroJIHOMoqeHHOe JIH:Q0 Jll06hIM )lOCTYIIHbIM crroco6oM (no 

TenecpoHy, rro E-mail). B coo6memm )'KaJaTh: 

a) <paMHJIHIO, HMSI, QTqecrno (npH HaJIHqlilf) nocTp a,n:aBIIIero pa60THHKa, L{0Jl)KH0CTb, 

CTpyKTypHoe no.n:pro.n:eneHae; 

b) MeCTO, ,n:aTy 0: BpeM.sr nonyqeHH.sI pa6oTHHKOM MliKp0n0Bpe)K,n:eHHSI (MHKpOTJ)aBMbI); 

C) xapaKTep ( OIIHCaHHe) ~ -HKp0TpaBMhI; 

d) KpaTKYJO HHcpopMa:QHIO 06 ., o6cTO.srTeJlbCTBax no.rryqeHH5I pa6oTHHKOM 

MHKp0II0Bpe)K)J,eHH5I (MHKpOTpaBMbI). 

4.3.4. OpraHli30BaTb nonyqeHHe IIHCbMeHHbIX o6'b.SICHe HH n0CTJ)a.L{aBIIIer o ITO o6CT05ITeJibCTBaM 

H npH'IBHaM, np1rne,n:IIIHM K B03HHKH0BeHHIO MHKpon o Bp e)K)J,eHHSI (MHKpOTpaBMbI). OTKa3 ,n:aTb 

o6'h5ICHeHHSI ocpopMHTb aKTOM CB060)lHOH cpopMbI, C II0)ln HC.sIMH pa60 THHKa (no B03MQ)I(HQCTH) 

HJIH He MeHee L{Byx CBHL{eTenek 

4.4. OrneTcTBeHHhili no oxpaHe Tpy.n:a - YnonHoMoqeHHoe JIH:Qo, nocne rronyqeHH.sI 

1rncpopMa:QHH 0 MHKp0II0Bpe)K)J,eHHH (MHKpOTJ)aBMe) n o II. 4.3.3 HaCTO.sII:Qero ITop.sr.n:Ka, Ofo.13aH: 
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\a" ·,. 

4.4.1 . B Teqem1e 3 Ka.JieH,napHhIX .LUieii paCCMOTPeTh o6cTOSITeJihCTBa H npHqH:HhI, npHBe,nnrne K 

B03HHKH0Bemno MHKPOTPaBMhI. TipH '.HOM: 

a) norrycrn:Th C noMOIIIhIO 3aMeCTHTemr ,nHpeKT0p a nHChMeHHhie 06-MICHemrn pa60THHKa HJIH 

aKT 06 OTKa3e ,naTb 06-.bHCHemUI; 

b) npHBJieqh, npH Heo6xo,nHMOCTH, K paCCMOTpeHHIO o6CTOSITeJihCTB H npHqH:H, npHBe,nmHX 

K B03HHKHOBeHHIO MHKp0TPaBMhI, 3aHHTepecoBaHHhIX JIH:U:, a HMeHHO: 3aMeCTHTemr 

,nHpeKT0pa, CaMoro pa60THHKa HJIH ero ,noBepeHH.bIX JIH:U:, npe,nCTaBHTemr rrpoq>COI03HOro 

KOMHTeTa H ,np.; 

C) onp0CHTh oqeBH,nn;eB; 

d) npoBeCTH 0CM0TP MeCTa npOJJCmeCTBHH; 

e) no HT0raM paccM0TPeHJrn COCTaBHTh CnpaBKY 0 paCCMOTPeHHH npHqHH H 

o6CTOSITeJihCTB, npHBe,nmHX K B03HHKH0BeHHIO MHKponoBpe)K,Z];eHHSI (MHKpOTpaBMhI) 

pa60THHKa, no q>opMe npHJIO)KeHHSI 1 K HaCTOHIIIeMy Tiopsi:,nKy. 

4.4.1.1. YKa3aHHhlli B II. 4.4.1 cpoK MO)KeT 6hITh yBeJIHqeH npH B03HHKHOBeHHH o6cTOSITeJihCTB, 

o6'heKTHBHO npenHTCTBYIQIIIHX 3aBepmeHHIO paccM0TpeHHSI o6cTOSITeJihCTB H npHqHH, 

npHBe,nmHX K B03HHKH0BeHHIO MHKponoBpe)K,Z];eHHSI (MHKpOTpaBMhI) pa60THHKa, B TOM q0:crre no 

:rtpHqHHe 0TCYTCTBHH o6'hHCHeHHH nocTpa,naBmero pa6 THHKa, HO He 6orree qeM Ha 2 

KaJieH~apHhIX LUISI. 

4.4.2 . O3HaKOMHTh nOCTPa.naBmero pa6oTHHKa C pe3y JihTaTaMH paCCM0TPeHHSI o6CTOHTeJihCTB H 

npHqH:H B03HHKH0BeHHSI MHKpOTpaBMhI no.n JIH~ n o,nrrHCh II0CTPa,naBmero pa60THHKa Ha 

CrrpaBKe (npHJIO)KeHHe 1). OTKa3 OT 03HaK0MJieHHSI o q>opMHTh aKTOM GB06o,nHOH q>opMhI, C 

rro,nnHCSIMH pa60THHKa (no B03MO)KHOCTH) HJIH He MeHee ,nByx CBH,neTerreii . 

4.4.3. 3apernCTPHPOBaTh CBe,neHHSI 0 npoHcmecTBHH B )KypHarre yqern MHKponoBpe)K,Z];eHHH 

(MHKPOTPaBM) pa6oTHHKOB no <popMe npHJI0)KeHHSI 2 K HaCTOHIIIeMy Tiopsi:,nKy. 

4.4.4. TI pH Be,neHHH CnpaBOK (npHJIO)KeHHe 1) H )KypHarra (npHJIO)I<eHHe 2) PYK0B0.D;CTB0BaThCSI 

pa3,nerroM HaCT0HIIIero Tiopsi:,nKa. 

5. ,lJ,OK}'MeHTHpOBaHHe MHKpOTpaB (MHKponoupe>KAeHHH) 
5.1. no pe3yJihTaTaM paCCMOTPeHHSI o6CTOSITeJihCTB H npHqH:H B03HHKH0BeHHSI MHKP0TPaBMhI 

YnoJIHOMOqeHHhIM JIH:U:OM: 

a) C0CTaBJISieTCSI CnpaBKa (rr. 4:4.1 ); 

b) pa3pa6aThrnaeTCSI TirraH MeponpHHTHH no ycTp aHeHHIO npHl-IBH, n pHBe,nmlfX K 

B03HHKH0BeHHIO MHKpOIIOBpe)K,Z];eHHH (MHKPOTPaBM); 

c) 3anorrHHeTCSI )KypHarr (n.4.4.3), C YKa3aHHeM n ep eqttSI MeponpHHTHH no ycTpaHeHHIO 

npHqH:H, npHBe,n:mHX K B03HHKH0BCHHIO MHKp o OBpe)I()];eHHH . 

5 .2. TirraH MeponpJrnTHH no no ycTpaHeHHIO npHqH:H, rrpHBe,nmHX K B03HHKHOBeHHIO 

MHKponoBpe)K,Z];eHMH (MHKJ)OTpaBM) C0CTaBIDieTCSI C yqacTHeM PYKOBO.D;HTerre:ii nocTpa,naBmero 

pa6oTHHKa H yrBep)I()];aeTcsi: ,nHpeKTopoM MEbY « aiiKopcKasr OIIIH .nmr o6y"l!aIOIIIHxcsi: c 

OB3». 

5.3 . YKa3aHHhie B pa3,nerre 5 .D;0KJMeHThI Be,nyTCSI Ha 6JMa)KHhIX H0CHTemrx c norryqeHHeM 

JIHqttI,IX n o,nnHceii yKa3aHHhIX B HHX JIH:U:.' ,UonycKaeTCH COCTaBJieHHe HX B 3JieKTp0HHOM BH,ne H 

pacneqaThIBaHHe C noM0IIIhlO MaillHHHbIX cpe,ncTB .nmr n o,nnHCaHHSI . 

5.4. 3anorrHeHHhie CrrpaBKa (rr. 4.4.1) n )KypHarr (n. 4 .4.3) XpaHSITCSI y OTBeTCTBeHHOro no ox~aHe 

Tpy,na He MeHee 1 ro.na rrocrre BHeceHHH rrocrre,nHe:ii 3aIIHCH. 
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