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[Tonomenue o OubIHOTEKE

1. OGuIme moJIoMKEeHHA

1.1. HacTosiliee NojoxeHue perjiaMeHTHPYeT AeATeNbHOCTs Oubmuoreku MBOY
«Maiixopckas OIIM s obygaronxces ¢ OB3» (nanee — o6pa3oBaTenpHas OpraHu3aiiys).

1.2. Hacrosmee nonoxeHue pa3paboraHo B cOOTBeTCTBHU ¢ DesiepalibHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O06 obpazosanun B Poccuiickoit @enepatuny, mpukazom
Munkyastypsl o1 08.10.2012 Ne 1077 «O6 yteepxnenuu [lopsaka ydera JOKYMEHTOB,
BXOJALIMX B cocTaB 6ubnuoreyHoro GpoHaa» ¢ yueToM mucbMa MunoGpazoBanus oT
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MONOKEHHH 0 OGHOTHOTEKE
001meodpa3oBaTenLHOrO yupexaeHus», Meroaudeckux pekomennamuit ®I'BHY «HITB um.
K.J. Ymurckoro» ot 31.05.2017, pexomennauuii MunkynsTypst ot 12.09.2017 no pabore
OHOIMOTEK ¢ JOKYMEHTaMH, BKIIOYEHHBIMH B (pefiepallbHBIH CITHCOK SKCTPEMUCTCKHX
MaTepUanoB.

1.3. bubsimoTtexa mKonbHas co3aaHa B Lex obecreueHns MpaBa y4yaCTHUKOB
obpasoBarensHOro npolecca Ha OecriaTHOe MoJIb30BaHke OUOIHOTeYHO-
HH(POPMAIIMOHHBIMH PECypcaMu.

1.4. ITops 1ok MoJb30BaHKs HCTOYHHKAMK HH(OPMAIHH, IEpeYeHb OCHOBHBIX YCIYT H
YCJIOBHS MX NPEAOCTABICHHUS ONpPeelIsoTCs HAaCTOALINM ITOJIOXKeHHeM 0 OubnoTeke 1
TNpaBUJIaMH I0JIE30BaHIA OHOIHOTEKOMH, yTBEpIKIEHHBIME PYKOBOUTEIEM 06pa3oBaTe/lbHOM
OpraHu3aLuy.

1.5. Opranusanus obcmyKnuBaHHsA YYaCTHUKOB 00pa30BaTeIbHOTO MpOIecca MPOU3BOAUTCS B
COOTBETCTBUH C NPaBHJIAMHU TEXHUKH O€30IIaCHOCTH M NPOTHUBONOXKAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKMMH TpeOOBaHUAMM.

2. Il,e.un; 3afayu, pynkouu oubanorexku

2.1. ey OuOAMOTEKH COOTBETCTBYIOT LIEJIAIM 00pa30BaTeIbHON OpraHu3aliy U BKIIOYAI0T
B ce0s B TOM uucie: popmupoBanue o0 KyIbTYphl THYHOCTH 00YUAIOIIMXCSA HA OCHOBE
YCBOEHHS COIepKaHMs OCHOBHBIX 001e00pa3oBaTeNnbHEIX IPOrpaMM, UX alanTalus K KU3HA
B 0011)eCTBE, CO3AAHNE OCHOBHI U1 OCO3HAHHOI'O BEIOOpaA U MOC/IEIYIONIENO OCBOESHHS



npodecchOHanbHEIX 06pa30BaTebHEIX NPOrPaMM, BOCTIMTAHHE TPaX/IaHCTBEHHOCTH,
TPyIOMIO0HS, yBOXKEHHS K IIPaBaM i cBOOOaM YelIoBeKa, 00BH K OKpYIKaroLeH MpUpOaE,
Poause, ceMmbe, GOpMHUPOBaHUE 310pPOBOTO 00pasa KU3HH.

2.2. 3apagamu 6ubIMOTEKH 00pa30BaTEIBHON OPraHU3aUU SBIAIOTCS:

ofecreyeHne yaacTHUKaM 00pa3oBaTensHOro npouecca — 00y4alomumes,

[earorHuecKuM pabOTHUKAM, POLUTENAM (3AKOHHBIM TIPEICTABUTEIAM)

oGyuaromuyxcs (Janee — M0Ib30BATEIIM) — N0CTyNa K HHYOPMALHH, 3HAHUIM,

W/IESM, KYJIETYPHEIM LIEHHOCTSM TI0CPECTBOM HCTIONB30BaHus GHOIHOTETHO-

MH(POPMALMOHHEIX PeCypcoB 00pa3zoBaTeIbHON OpraHH3alnH;

e BOCIIMTaHUE KyJbTYPHOIO U IPa’KJIaHCKOrO CaMOCO3HaHHs, IIOMOIIb B
COLMATU3AIMH 00y4aloIerocs, pa3sBHTHH €0 TBOPYECKOro NOTEHLKANA,

e TpHBIEYEHUE 00YUAIOIIMXCS K CUCTEMATHYECKOMY YTCHHUIO y4yeOHOH,
XyI0JKeCTBEHHOH, HaydHO-TIONMYJIAPHON JIATEPATY PhI;

o cOJeifCTBHE Pa3BUTHIO MIO3HABATEIBHBIX MHTEPECOB U CIIOCOOHOCTEH
obyuaroiuxcs,

o (OpMHUPOBaHKE HABBIKOB HE3aBUCHMOIO GHOIMOTEYHOTrO TOJIb30BATEN, obyueHue
TIOVCKY, 0TOOpY ¥ KPHTHYECKOH OleHKe HH(pOpMaIy;

e cojeliCTBUE MeJaroruueckuM paboTHHKaM B 000pe HayYHO-METOAUYECKOH
NUTEpaTypHl, MHGOPMUPOBAHAE O HOBBIX TIOCTYTUICHISIX B OHOIMOTEUHBIH donn;

o COBEpIICHCTBOBAHUE NMPEIOCTABIAEMbIX OHOIHOTEKOM YCIyT HA OCHOBE BHEAPCHHU

HOBBIX HH(OOPMAIIMOHHBIX TEXHOJIOTHH 1 KOMNBIOTEPHU3ALUH OHOIHOTETHO-

uH(OPMALMOHHBIX PONECCOB, PopMHUpOBaHUE KOMBOPTHOHU OubnuoreyHon

cpensl.

2.3. bubnuoTeKa BHINONHSAET CleyIonue (yHKIHH:

2.3.1. ®opmupyet Gorg 6uOTHOTEYHO-HHPOPMALIHOHHBIX PECYPCOB obpazoBaTenpHOI
OpraHu3aLuH:

o KOMILIEKTYET OCHOBHO# (DOHI yueOHBIMH, XyI0XKECTBEHHBIMH, HAYYHbIMH,
CHPaBOYHBIMH, [1E1aTOTHYECKUMHE 1 HAYYHO-IIOMYIIPHBIME JOKYMEHTAMH;

e Y4YacTBYET B KOMIUIEKTOBAHWH CTIEIMAIN3UPOBAHHOrO (oA yueOHHKAMH H3 YHCIa
BXOAIIMX B defiepanbHEIi mepedeHs yueOHMKOB, MOy MEHHBIX K HCTIONb30BaHUIO
TIPY peaNu3alii MMEIOUIMX rOCYJapCTBEHHYIO aKKPEUTALIMIO 00pa3oBaTeBHBIX
pOrpaMM HauaabHOro 06IIEro, OCHOBHOTO 061Iero, cpeaHero oomero
o6pasoBaHus, H y4eOHBIMH IOCOOHAMH, JOIYIEHHBIMH K HCIIOJI30BAHHIO IIPH
peanu3anyi yKa3aHHbBIX 00pa30BaTeNbHBIX POrpaMm;

o aKKyMynupyeT (GOHI JOKYMEHTOB, CO3/1aBaéMBbIX B 00pa30BaTeNbHOM OpraHH3aiu
(my6nukanuii 1 paboT megaroros o6pazoBaTeibHOM OpraHU3alHy, Ty HuX
Hay4HBIX paboT 1 ped)epaToB yyamuxcs u Ap.);

e OCYIIECTBJISAET Pa3MelLIeHMe, OPTAHHU3ALMIO U COXPAHHOCTh IOKYMEHTOB;

o OpraHM3yeT W BeJeT CIPaBo4HO-OubMorpauyeckuii anmapar: KaTaaoru
(aaBUTHBIH, CHCTEMATHIECKHUI), KAPTOTEKH (CHCTEMATHYECKYFO KAPTOTEKY
crareii, TeMaTHYECKHE KapTOTEKH), IEKTPOHHBIH KaTasor, 6a3bl JaHHBIX MO
npowio 06pa3oBaTENbHON OpraHU3alHH.

2.3.2. OcyinectBnser nuddepenimpopaHHoe GnONMOTEUHO-NHPOPMALIOHHOE
obcmyxuBanue 00yJalOMUXCs:



o mpezocTaBisieT MH(GOPMAIMOHHBIE PECYPChl HA PA3IMIHBIX HOCUTEIIIX;

o opraHusyet 00yueHHe HaBBIKAM HE3aBUCHMOTO GHOIMOTEYHOr0 NIOTB30BATENs 1
notpeburens uaGOpPMALUH, COACHCTBYET HHTErPally KOMIUIEKCA 3HAHUH, yMCHHH
¥ HaBBIKOB paboTEI ¢ KHUTO! U HHMOpMAaIHel;

o OKa3bIBaeT MHGOPMANHOHHYIO NOANEPIKKY B PELICHUH 3a/1a4, BOSHUKAONX B
nponecce yueOGHOMH, caMo06pa3oBaTeNbHON ¥ JOCYTOBOM AeATEIBHOCTH
ofyuarommxcs;

o OpraHu3yeT MacCOBBIE MEPOIPHATHS, OPUCHTHPOBAHHbIE HA PasBUTHE O0MICH U
YHTATETBCKOM KyIbTYPhI THYHOCTH;

o copeifCTBy€T MeqaroruueckiuM paboTHUKAM B OpraHu3aliy 00pasoBarTe/IbHOro
rmpoilecca ¥ Aocyra 00yJaromHxcs.

2.3.3. OcymectnseT auddepeHuupoBanHoe GubIHOTEYHO-UHPOPMALMOHHOS
o0ciy)KUBaHUE [eJarOrHIeCKUX PabOTHUKOB!

o BBIAB/IAET HH(GOPMAIIMOHHBIE MOTPEOHOCTH ¥ YIOBIETBOPAET 3aNPOCHl, CBA3AHHBIC
¢ 00yueHHEM, BOCIUTAHUEM 00YYarOmnuXCs;

e CcoleicTByeT NpodhecCHOHaNbHOM KOMIICTCHINH TI€1aroros, MOBBIIICHHIO
KBaTHU(UKAIHY, TIPOBEICHUIO aTTECTALHY;

o OCYIIECTBISET TeKyllee HHPOPMUPOBaHHUE (1HYM HHPOPMALKH, 0O30PEI HOBBIX
MOCTYIUIEHHH U MyOnuKanui);

¢ CHOCOOCTBYET NPOBENEHHUIO 3aHATHH 110 GOPMUPOBAHUIO HH(YOPMALIHOHHOH
KyJIbTYpBI 06Y4arOIUXCs, ABJseTCs 6a30if 15 NPOBENEHUs NPAKTHIECKUX 3aHATHH
o pabore ¢ UHPOPMALHOHHBIMHU PECYPCAMH.

2.3.4. Ocymectaiser aubdepeHLupoBaHHOe GHOIMOTEUHO-UHPOPMALMOHHOE
ofcITyKUBaHKE POAHTEeH (3aKOHHBIX MPEACTaBUTENEeH) 00y aomuXCs:

e YIOBJIETBOPSAET 3aPOCHI IONB30BaTe/ el B MHPOPMHUPYET O HOBBIX NOCTYIUICHUAX B
OubnuoTeKy;

o KOHCYJBTHPYET 110 BOMPOCAM OpraHU3alik CEMEHHOTO YTeHHS, 3HAKOMHT C
uHbOpMaIMei 10 BOCTIMTAHUIO IETEH,

e KOHCYJBTHMPYET I10 BONpocaMm yueOHbIX H3NaHu| 1 00ydaromuxcs.

3. Opranusanus AeATeJLHOCTH OHOaHOTEKH

3.1. O61iiee pyKOBOACTBO AEATENBHOCTEIO OMOIMOTEKH OCYIIECTBIACT PYKOBOAUTENb
obpa3oBaTebHO OpraHn3aluy.

3.2. HemocpecTBEHHOE PyKOBOICTBO OMOIHOTEKOH OCYIIECTBIsET MeAaror-6uouoTeKaps,
KOTOpBIH Ha3HA4aeTCsi PyKOBOIUTENEM 00pa3oBaTeIbHOM Opranu3aiuy (1anee

«3aBEYIOILHUI).

3.3. 3aBeayrouiuii OubIMOTEKOM HECET OTBETCTBEHHOCTD B IPEEIax CBOEH KOMITETEHIIMHU 32
OpraHHU3alHIo U Pe3ybTaThl AEATENFHOCTH OuONMOTEKH.

3.4. 3aBenyromumuii 6uOIHOTEKOH pa3pabaThIBa€T U MPEICTABIACT PYKOBOIHTEIO
o6pazoBaTebHOM OPraHU3alHK Ha YTBEPIKICHHE CIICAYIOMINE TOKYMEHTRI:

e TUIaH paboThl



o aHanm3 paboThl
e OTYeTHl N0 paboTe

3.5. BubnuoregHo-MHMOPMALHOHHOE 00CITy)KMBAHAE OCYIECTBIIACTCA B COOTBETCTBIH C
raHaMu paboTH GUETHOTEKY 1 PeXHMOM PaboTsl 06pa3soBaTENbHOU OpraHu3alUA.

3.6. bubnuoTeka BipaBe NMpeiOCTABIATh IUIaTHBIE OubmoTe4HO-MH(OPMAIIHOHHEIE YCIIYTH,
rniepedyeHb KOTOPBIX OIpenelseTcs yCTaBOM o0pa3oBaTenbHON OpraHAu3aliH.

3.8. Pexxum paGoTsl OHOMMOTEKH ONPEeNeseTcs ¢ y4eTOM pexuma pabotsl 00pa3oBaTENbHOM
OpraHU3alKH, IPeIyCMaTPHBAETCs CAHUTAPHBIH IEHb, B KOTOpBI 00CTyKBaHHE
0JIB30BATEIIEH HE TIPOU3BOJUTCS.

4. Vaer nocTynjeHus U BbIGLITHsI JOKyMEHTOB OHOIHOTEIHOTO dounma
4.1. TlpueM n0KyMeHTOB B (hOHI OHOIMOTEKH BKIFOUAET CIEYFOLIHE ONepalliy:

e CBepKa MMOCTYTUIEHHH C EPBUYHBIM YIETHBIM TOKYMEHTOM (HaKmaHas, akT),
BIUTIOUAIOIMM CIHCOK MOCTYITMBIIAX JTOKYMEHTOB;

e COCTABIIEHHE NIEPBAHYHOTO YUETHOTO JOKYMEHTa [UIs [OCTYTIeHUH 0e3
COMPOBOJMTENBHON NOKYMEHTALINH,

e PErHCTpAIWs MOCTYIHBIIMX I0KYMEHTOB B PETHCTPaX CyMMapHOro, IPyIIHOBOro i
wnansunyansHoro yuera (TOCT 7.0.93-2015 «bubGanoTedHsiii donn. Texnonorus
(OpMHUPOBAHMUNN ).

4.2. TIpy TONIOTHEHMH OCHOBHOTO OuGmoTeuHOro $hoHAa HEOOX0AUMO cobmoaaTh
TpeGoBanus MenepanpHOro 3aKkoHa ot 25.07.2002 Ne 114-@3 «O mpoTHBOAEHCTBAN
IKCTPEMHUCTCKOH AeATeNbHOCTI. JIOKYMEHTBI, BKIIIOUEHHBIC B MepepalbHbIA CIIMCOK
SKCTPEMHCTCKHX MaTepuaioB (mamee — PCIM), onyCIHKOBAHHEIN HA o(uIEaIEHOM caiTe
Muszocta (http://minjust.ru/ru/extremist-materials), nproGpeTars 3anpewmeHo, IpH
BEISIBJIEHHHU UX B GOHIE — M3BIMATH M3 [JOCTYIA.

4.3. Vet u 06paborka 10KyMeHTOB 6ub1nOTEUHOTO HOHMA.

4.3.1. Yuer u 06paboTka JOKYMEHTOB OCHOBHOTO (hOHIA OCYIMIECTBIAAETCA MHIMBHTY AlTbHEIM
criocoGom. CBeeHus 0 IOCTYIIMBIINX MeYaTHBIX JOKYMEHTaxX BHocaTcs B «KHury
CYMMAapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hoHIaY.

TTOCTYNMBIIAM TOKYMEHTaM PHCBAUBAIOT HHTMBHIYATbHEIH PErHCTPAMOHHBIH HOMEP
(MHBEHTAPHEIH HOMEp Wi HHOH 3HAK, IPUHATHIA B Ka4ECTBE PErHCTPALIMIOHHOr0 HOMEpa,
CHCTEMHBIH HOMEp /171 BEKTPOHHBIX JOKYMEHTOB) i MHGbpP XpAHSHHS.

PericTpalMOHHbIE HOMEpa H MH(PLI OTMEYAIOT B PETHCTPaX MHAMBUYATIBHOIO y4€Ta
[OKYMEHTOB — HHBEHTAPHOH KHUI'€, KAPTOTEKE PErHCTPALUK raseT, JKypHAJIOB, y4eTHO# Oaze
NaHHBIX.

Bce 3K3eMILIApHI IPUHATHIX H3JaHUi IITEMIISTIOI0TCS. [{ITemMIens ¢ HAUMEHOBAHUEM
o6pa3oBaTenbHOH OpraHu3aliy J10/DKEH GBITH IPAMOYTOIbHON HOPMBI, Pa3MEPOM He
Gonpine uem 1,5 X 4 cMm.



[LITeMnens cTaBUTCS Ha 060pPOTE TUTYJIHLHOIO JIKCTA (IPU OTCYTCTBAM TUTYJILHOI'O JICTA —
HA TIEPBOH CTpaHMLe TeKCTa MO/ 3araBueM), Ha 17-1 CTpaHuIle MO/l TEKCTOM B JIEBOM
HIDKHEM YTJTy M Ha 060poTe Kaxaoro npuioxenys. Ha Gpouropax u xypHauax WTeMIens
CTaBHUTCS TONBKO Ha 00JI0)KKE MIIM HA MIEPBOM CTPAaHULE TEKCTA.

Cocrae ocHOBHOTro (hoHza GPUKCHPyeTcs B KApTOYHOM an(aBUTHOM KaTalore, B
3IEKTPOHHOM 0a3e TaHHBIX OUONMOTEKH.

4.3.2. Vuer u 06paboTKa crenuanu3uposanHoro Gponaa. Crenuani3npoBaHHbIH GO
YUHTHIBACTCS M XPAHUTCS OTAENBHO OT OCHOBHOTO 6ubanoTeyHoOro houa.

VueT 10KYMEHTOB CIIEIHaI3IPOBAHHOr0 POH/IA, KaK MHOTO3K3eMILTPHOH JTUTEPaTy b,
OCYIIECTBJIAETCS FPYTINOBBIM CIIOCO00M 1 OTpaxkaeTcst B «KHHUIe CyMMapHOro y4eTa
yueGHOro GoHIa» U B KAPTOTEKE PErHCTPALUOHHBIX KAPTOUEK.

Ha Kai0e HaiMEeHOBaHUE JOKYMEHTOB CTICLUaTU3HPOBAHHOI0 (POHIA 3aBOAUTCS OTAEIbHAS
yueTHas Kaprouka. Kaprouku ¢ 6ubnuorpamdeckum ONMCaHHeM H3JaHui y4eOHHKOB
PACCTAaBIMOTCA B yUETHYIO KapTOTEKY 110 KJIaccaM, a BHYTPH KJIaccoB — 110 anpasuty
damuImii aBTOPOB WK 3ariaBuid. i KOHTPOII 32 COXPAHHOCTEIO YUETHBIX KapTO4eK OHH
perucTpUpyioTcs B «JKypHane perncTpanui y4eTHbIX KapTodeK yueOHUKOBY.

Vyer crienuanusupoBaHHOro (HOHA MpeTycMaTPUBAET OTPAKEHHE €ro COCTaBa B CIIPABOYHO-
GubnuorpaduueckoM anmnapare GHOIHOTEKH, B TOM UHCITe B 3IEKTPOHHOHA 6a3e TaHHBIX.

4.4, BriGpiTHE JOKYMEHTOB 6HOMMOTEYHOrO OHAA.

4.4.1. TIpuamHBl, 10 KOTOPHIM JOKYMEHT MOXET OBITH BBIBEZICH U3 COCTaBa Ou6IOTEYHOrO
dboHza, BKIFOYAIOT B TOM YHCJIE BETXOCTh, JE(YEKTHOCTD, YCTAPEIOCTh M0 CONEPHKAHHMIO,
yrpary. Mckiouenne JOKyMeHTa 13 6ubanoTeyHoro GoHa NpoBOIUTCA Ha OCHOBAHUH
aHanM3a cocTaBa OubHoTeyHoro GoHAA U pe3y/IbTaTOB €ro MPOBEPKH.

4.4.2. TToz BETXOCTBIO IOKyMEHTa MOHUMAIOT PE3YJIbTaT ECTECTBEHHOTO CTAPeHNs MU
(U3AIECKOro H3HOCA JOKYMEHTA.

4.4.3. Tlon neheKTHOCTHIO NTOKYMEHTA MOHUMAIOT JaCTUYHYIO WIH TMOJIHYIO YTPaTy
3KCILTYaTALMOHHBIX KAYECTB JOKYMEHTA B PE3yJIbTATE BHEIIHETO BO3ACHCTBH.

4.4.4, Tlox ycTapenocThio MO COJEP KaHMIO TIOHUMAIOT MOTEPIO aKTYaIbHOCTH TEMATHKH,
MOITBEPIKIAEMYIO OTCYTCTBHEM CIIPOCa yuTaTeNneii, HeBOCTPeOOBaHHOCTBIO B
repepacipe/ielieHnH ¥ peain3aium.

4.4.5. Tlox yrparoil JOKyMEHTa [IOHUMAIOT €r0 OTCYTCTBHE B (OH/e OHOTHOTEKH 110
MPYMMHAM TIOTEPH, XHIIEHUsI, GeICTBHI CTHXHITHOTO, TEXHOTEHHOTO (B TOM YHCIIE
XaKepCKoii aTaku ¥ HEBOCCTAHOBHMOIO COOsI 3IEKTPOHHOTO 0G0PY IOBAHHS) HIH
COIMANBHOTO XapakTepa, 10 HeyCTAHOBIEHHOM NPUYHHE.

4.4.6. TIpoece UCKITIOUEHHS TOKyMEHTOB U3 (hoHIa OUONHOTEKH OCYIIECTBIACTCS B
cootsercTBuH ¢ [TopsnikoM ydeta JOKYMEHTOB, BXOISIIMX B COCTaB 6ubnuoTedHoro (GoHxa,
yTBepIKIEHHBIM TpuKa3oM MuskyaeTypsl or 08.10.2012 Ne 1077.



4.4.7. BuiGbITHE TOKyMEHTOB OubIMoTeYHOro poHa NIPOM3BOIMTCA B pE3yJIbTaTe HX
CIIMCAHUS KOMUCCHEH, CO3MaHHO pyKOoBOIMTEIeM 00pa30BaTe/bHOM OpraHu3alky.

4.4.8. VTHIU3ALMS CIIMCAHHBIX TOKYMEHTOB 6ubIHoTedHOT0 hOoH 12 IPOU3BOUTCA B
COOTBETCTBUM € 3aKOHOATENbCTBOM PO.

5. IlpoBepka A10KyMeHTOB OubAHoTewHOTO oHaa

5.1. [liaHOBas mpoBepka TOKYMEHTOB GuOIHOTeHOTO (OH/IA IPOBOANTCS €
TIepHOIMIHOCTBIO O/IH Pa3 B ILTH JIET HA OCHOBAHUH rpaduka NPOBEPKH, YTBEPIKIACHHOTO
3aBeIyomuM OHOIHOTEKOH.

5.2. BHeruiaHOBas NPOBEpKa JOKYMEHTOB OHOMMOTEdHOro (POH/A NPON3BOIUTCS B
00s3aTenbHOM IOPSIKE:

o IpH BHIABIEHAN (AKTOB XHUIIEHHS, 3M0YNOTPEOICHNSA WK [IOPYH JOKYMEHTOB;

o B Cllydae CTUXUHHOTO OENCTBHS, [I0XKapa WK APYTHX Yype3BbYaliHBIX CHTYAllHH,
BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIIOBHAMUY;

o TpY PeOpraHU3ALHU WM TMKBHAALMK 00pa30BaTeIbHOM OpraHu3alliy.

5.3. TpoBepka hoH/Ia HA IPEAMET HAUYKS B HEM JOKYMEHTOB, BKIIOUCHHBIX B
®C3M, nposoautcs: 1 pas B 3 mecsna.

5.4, Tlo wroraM MpOBEPKY 3aBeNyONHii GUOIHOTEKON COCTABIIAET KT, IOANUCHIBACT H
XpaHuT €ro B 6MOIMOTEKE B TEUCHHE CPOKA, YCTAHOBICHHOTO HOMeHKIaTypo# gen. Ecnu
KAKHe-TO JOKYMEHTHI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOH! NPHYHHE, TO K aKTy
TIPUKIIA/IGIBAETCS MX CIHCOK, B KOTOPOM (HHKCHPYIOTCS CBENICHHAS O KOMHHYCCTBE I0OKYMEHTOR
GubroTeuHOro GOHIa B HAIMMUY M KOIMYECTBE OTCYTCTBYIOIIMX I0KYMEHTOB, B TOM HHCIIC
I10 HEyCTaHOBIEHHOH npuuKuHe. B akre TaKke yKasplBarOTCA HOMED U /1aTa aKkTa
npeabIyel IpoBepKu.

Ipu BBISBJICHUH B IPOLECCE NPOBEPKM (OHIA OTCYTCTBYIOIINX TOKYMEHTOB H
HEBO3MOYKHOCTH YCTAHOBJIEHHS BHHOBHBIX JHIL yOBITKH 10 HEJOCTa4aM CIIHCHIBAIOTCS B
COOTBETCTBUHM C ACHCTBYIOMINM 3aKOHONATETECTBOM.

5.5. Jlns mpoBepku 6ubnuoTedHoro ponaa 06pazoBaTe/ibHON OPraHH3aMK HA IIPEIMET
HAJTMYHMS B HEM JIOKYMEHTOB, BKoueHHbIX B PCOM, B 06pazoBarenbHOA Opranu3aluHy
coznaercs crienuansHas Komuccns o cepke 6ubanoreunoro gpouna ¢ GenepaibHeIM
CIIMCKOM 3KCTPEMHCTCKUX MaTepPHAaJIOB, BBIABICHUIO, H3BATHIO U YHUUTOXCHHIO
3KCTPEMUCTCKUX MaTepuanos (aanee — KoMUCCHS O IPOBEPKE IKCTPEMUCTCKHX
MaTepHaioB), KOTOpas CHCTEMATHYECKH (HE PErke OIHOTO Pasa B TPH MECsNa) OCYIIECTBISET
npoBepky 6ubnuoTedHoro Gonaa oGpasopaTebHOR OpraHU3aluy Ha IPEAMET HAIMHHA B
HEM JIOKyMEHTOB, BKIoueHHBIX B ®COM, 1yTeM CBepKH ®CBM co cripaBo4HO-
6ubmuorpadrueckuM annapaTom Gouma.

I1pu BBISBICHHUH JOKYMEHTA, BKIIFOUEHHOIO B dCDOM, Ha 3Tane KOMIUIEKTOBaHMs (HOH/A
yKa3aHHbIH JOKYMEHT He MO/UIe)KHUT BKIFOUCHHIO B 6ubnuoTeuHbid GoHI 00pasoBaTENLHOM
Opra"u3alliH. '



B ciydae BEISBIEHMS I0KyMEHTa, BKTIOYeHHOro B @COM M yxe HaXOo[AIerocs B boune
6ubnuorexu 00pa3zoBaTeNbHON OpraHu3alyy, TOKYMEHT HCKIIFOYAETCs U3 OuOJIMOTETIHOTO
¢oHza ¥ TIOVIEIKAT YHHUTOKEHHUIO.

6. IMopnaok mob30BaHHsA OHOIHOTEKOIH
6.1. 3anuch obyuaroluxcs 06pa3oBaTeNbHO OpraHu3alii B OHOIMOTEKY IIPOU3BOAMTCS 110
CTIHCOYHOMY COCTaBy Kiacca B HHAHBUIYaIbHOM MOPSIKE, MelarorM4eCcKuX U HHbIX
paBOTHUKOB 06pa30BaTEILHON OpraHU3aluH, POAUTENICH (MHBIX 3aKOHHBIX MpeJICTABUTEIEH)
ofyuaromuxcs — 1o Macnopry.
6.2. JIoKyMeHTOM, MOATBEPIKAAIOLIMM MPABO NOJb30BaHUs OUOIHOTEKOM, SIBIACTCA
yuTaTenscKuit popmysp. urarensckuii Gopmynsap GpUKCUpyeT HaTy BEIIAYH
[10/1B30BATE/IO JOKYMEHTOB B3 (oH/1a OMOINOTEKH U MX BO3BpAIIEHHs B ONGIHOTEKY.

6.3. ITopstmok nonb30BaHHA A0OHEMEHTOM:

6.3.1. Tlonp30BaTeNny UMEIOT TIPABO MONYYHTh HA JOM H3 MHOTOTOMHBIX U3JaHKi He Oojee
OBYX JOKyMEHTOB OJJHOBPEMEHHO.

6.3.2. MakcumalibHbIE CPOKH T10JIb30BaHUA JOKYMEHTaMM:
o yueGHUKH, yueOHbIe Tocobus — yueOHbIH roz;
o HAYYHO-NOMYJISIPHAsi, IO3HABATENIbHAS, Xy I0JKECTBEHHAS JINTEPaTypa — OJUH
MeCsLL;

e TICPHOAWYECKHE M3IAHMUS, H3aHMs MOBBIIEHHOTO cripoca — 15 AHeH.

6.3.3. [Tosip30BaTENN MOTYT MPOJIUTE CPOK TOJIL30BaHUA TOKYMEHTAMHU, €CIIH HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIB30BATENCH.

6.4. Tlopsnox nonb30BaHMsA YATAIBHBIM 32JI0M.
6.4.1. JlokyMeHTHI, IpeHa3HaYeHHBIE U1 pabOTHI B YNTATEHOM 3aJie, Ha JI0M HE BBIIAIOTCA.

6.4.2. DHUMKIONEAUH, CIIPABOYHUKH, PEAKUE, ICHHBIC H NMCIOIINAECH B €JMHCTBEHHOM
3K3EMILISAPE HOKYMEHTHI BBIIAIOTCS TOMBKO JUIS pabOoThl B YUTATEHOM 3aiTe.

6.5. Topsnok paGoTHl ¢ KOMIIBIOTEPOM, PAaCcHIONIOMKEHHBIM B OubinoTeKe.
6.5.1. PaGora ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHOrO MpoLecca Mpou3BOAUTCA 110
rpaduKy, yTBEepKIEHHOMY PyKOBOAUTENEM 06pa3oBaTenbHOM OpraHu3aluy, U B

[PUCYTCTBHH COTPYAHUKA OUOIHOTEKH.

6.5.2. Paspermnaercs paboTa 3a OHHM NEPCOHAIBHBIM KOMIIBIOTEPOM He Oollee IBYX eII0BEK
OJITHOBPEMEHHO.

6.5.3. Tlonp3oBaTelb HMEET MpaBo paboTaTh ¢ COOCTBEHHBIM HOCHTEIEM HH(pOpMALiy nocie
TIpeBAPUTEILHOTO TECTHPOBAHNSA €70 PaGOTHUKOM OHONHOTEKH.



6.5.4. Ilo Bcem Bonpocam noucka MHPOPMaLUy B HHTEPHETE M0J1b30BATENb HO/DKEH
obpamatbcs K paboTHUKY OubIHOTEKH; 3anpemaeTcs obpaleHie K pecypcamM HHTEPHETa,
MPEe/INOoNaraoniM OIUIaTy.

6.5.5. PaboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPXKIEHHBIM CAHUTAPHO-
TUTUEHUYECKHUM TPeOOBaHUAM.

7. llpaBa n o6si3aHHOCTH ODUGAHOTEKH
7.1. PaboTHuku 6ubIMOTEKH HMEIOT IIPABO:

e CaMOCTOSTENBHO BEIOMpaTh GOPMBEIL, CPEICTBA U METOIBI OUOIHOTEYHO-
MH(OPMALMOHHOTO 00CTy)UBaHUSA 00pPa30BaTENBHOTO U BOCTIMTATEIEHOTO
MPOLIECCOB B COOTBETCTBUH C LIEIAMH H 3a[ja4aMHy, YKA3aHHBIMH B YCTaBe
obpa3oBaTenbHOM OpraHU3aluy | MONOXKEHUH 0 OHOIoTeKe;

e IPOBOJUTE B YCTAHOBJIEHHOM MOPsIKe (haKyIbTATHBHbIE 3aHATHS, YPOKH H KPYIKKH
Oubnuoreyno-6ubnuorpadguueckux 3HaHUH U HHOOPMALHOHHOMH KYJILTYpHI;

e ONpeJeNsITh UCTOYHMKHA KOMIUIEKTOBAHUS HH(POPMALIIOHHbIX PECYPCOB;

e U3BIMAaTh U PEAIM30BLIBATEL JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUU C HHCTPYKIIMEH
no yuety 6ubnuoreunoro ¢pouna;

e YYacTBOBATh B YNpaBJIeHHH 00pa30BaTENbHOM OPraHU3aIiH B MIOPAMIKE,
OIIpEe/IEIAEMOM YCTaBOM;

e y4aCTBOBATh B COOTBETCTBHHM € 3aKOHOAaTenbcTBOM P® B paboTe GubOAHOTEUHBIX
accoNHanuii WiH COK30B.

7.2. PaboTHukM OuOnuoTEK 00S3aHbI:

o 00ecneynTE MONB30BATENAM BO3MOXKHOCTD paboThl ¢ HHGOPMALMOHHEIMI
pecypcamu OHOTHOTEKH;

e MH()OPMUPOBATH MOJIB30BATEIEH O BUAAX NMPEJOCTABIAEMBIX OUOIHOTEKO] yCmyT;

° OCYIIECTBIATH IUTAHOBBIE ¥ BHEILIAHOBEIE NPOBEPKH 6ubnuoreuroro oua,
PEryisipHO OCYIIECTBIIATE MPOBepKy GubnuoredHoro GhoHna 06pazoBaTebHOM
OpraHU3alliy Ha MPEIMET Halu4Ks B HEM JOKYMEHTOB, BKIIOYeHHBIX B DCOM;

o 00ecneynTh Hay4YHYIO OPraHAU3alHI0 GOHIOB U KATAJIOIOB;

e (GopmMupoBaTh GOH/IEI B COOTBETCTBHY C YTBEPIKACHHEIMH (eaepaibHEIMU
NepeuHAMH y4eOHBIX U3JaHuH, OCHOBHEIMH 00pa30BaTeIbHBIMH IPOrPaMMaMH
00pa3oBaTeNbHOM OpraHu3alyvy, HHTEPeCaMH, IOTPEGHOCTAMY U 3aMpOCaMH BCeX
KaTeropuii moab30BaTeneii;

° COBEPIICHCTBOBATh HHPOPMAIMOHHO-OubIuorpadbuyeckoe u 6ubIHOTEYHOE
o0ciy)xuBaHue [0Ib30BaTeNIeH;

e obecne4nBaTh COXPaHHOCTE HCIIONB30BAHUS HOCHTENEH HHPOPMALIMH, UX
CHCTEMATH3ALIUIO, Pa3MELECHIHE H XPaHEHHUE;

e o0ecneunBaTh PEXKUM pabOTH B COOTBETCTBHH C MOTPEGHOCTIAMY NOJIb30BaTENeH 1
paboroii 06pazoBaTenbHOM OpraHH3aLIUIL;

° OTYUTHIBATHCS B yCTAHOBIEHHOM MOPSAAKE Tepesl pyKOBOAUTEeM 00pa3oBaTeIbHON
OpraHu3aLyy.

8. TIpaBa n 06s3aHHOCTH NOJIb30BATe el GHbAnOTeKH

8.1. Ilonp3oBarenu OUOIMOTEKH MMEIOT [IPABO;



8.2.

e TI0JIy4YaTh MOJHYIO HHGOPMALHIO O cocTaBe 6ubnuoTednoro GpoHna,
UHGbOPMALMOHHBIX pecypcax H IpenocTaBiseMbIX OMOIHOTEKOH yemyrax;

o TIOIB30BATECS CTPaBOYHO-OHOIHOTpadueckuM anmnapaTtoM OHOIHOTEKH;

e TIOJydYaTh KOHCY/ITAIMOHHYIO TIOMOIIIb B TIOUCKE H BEIOOPE HCTOYHMKOB
UH(OpMAIIHH;

e II0y4aTh BO BPEMEHHOE M0JIb30BaHUE HA aDOHEMEHTE ¥ B YUTAIBHOM 3aj1e
neyaTHeIe H3JaHK, Ay IHOBU3YaTbHbIE JOKYMEHTHI U IPyTHe UCTOYHUKI
uHbOpMaLIHH;

e IPOAJEBATH CPOK MOJIB30BAHUA JOKYMEHTAMH,

e TONy4YaTh TeMaTmyeckue, hakrorpaduueckue, yrounstomue u Subnuorpaguyeckue
cripaBKH Ha OCHOBe (oHAa OUOIHOTEKH;

e [0Jly4aTh KOHCYJBTAIIMOHHYIO IOMOIIb B paboTe ¢ MHpOpMaLMei Ipu
M0JIb30BAaHUHU 37EKTPOHHBIM U HHBIM 000pYyIOBaHUEM;

e YYACTBOBATh B MEPONPUATHSIX, TPOBOAUMBIX OUOIHOTEKOM.

IMonb3oBarenu 6ubnmorexku 00s3aHbI:

o coOOaTh NpaBuiIa NONb30BaHusA OHOIMOTEKOI;

o GepexHO OTHOCUTHCH K MPOM3BEICHUsM ITe4aTH (He BBIPHIBATh, HE 3arudaTh
CTpaHHIl, HE IeNaTh B KHUraX NO4ePKUBAaHNH, IOMETOK), HHBIM JOKYMEHTaM Ha
Pa3UYHEIX HOCUTENAX, 000py10BaHHIO, HHBEHTAPIO;

e TIOIJIEPKUBATH TIOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OGUOIMOTEKH, PACTIONIOMKEHUS] KapTOYeK B KAaTajJorax M KapToTeKax;

o TIONIE30BATHCS LIEHHBIMH U CTIPABOYHBIMHU JOKYMEHTaMU TOJIBKO B IOMEILEHUH
OubnuoTeKy;

o yOenuThCs TIPU MOIYYSHUH JOKYMEHTOB B OTCYTCTBUH Ae(EKTOB, a IIPH
o6HapysKeHuH npouH(GOpMUPOBaTE 00 3TOM paboTHHKa OMOTHOTEKH.
OTBETCTBEHHOCTH 33 00OHAPY)KEHHBIE NE(EKThl B CIABAEMBIX JOKyMEHTaX HeCeT
TMIOCJIEIH|H MTOTE30BaTENb;

° PACIHMCHIBATHECS B YUTATEILCKOM (GOPMYJIIpe 32 Ka)KIblii MOMyYeHHBIH TOKYMEHT
(uckmoueHue: obyuaromuecs 1—4-X KJIaccoB);

e BO3BpAlIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH,

e 3aMEHSTh JOKYMEHTEI OMOIMOTEKH B CIyYae UX yTpaThl WK MOPYH UM
PaBHOLIEHHBIMHM JIUOO KOMIIEHCUPOBATh ylepOd B pasmepe, yCTaHOBIEHHOM
MpaBuiaMHU 10/1b30BaHUs OUOINOTEKOMH;

o [IOJIHOCTBIO PACCUMTATECA ¢ OMOIHMOTEKOH 110 HCTEYEHUH CPOKa 00YYEHHs MK
paboTel B 06111€00pa30BaTEIbHOM YUPEKAECHHH.



