NPUHATO : YTBEPKAEHO
MNeparoriuyeckuii coseT MNpukas Ne S & or.09.01:2018 r

Mpotokon Ne 3 ot 09.01.2018 r [upexTop,

B.B. AkumoBa

NonoxxeHune
06 06paboTKke NnepcoHanbHbIX AAHHbIX

B MBOY «MaiikopcKkana o6weobpasoBatenbHas WKoONA-UHTEPHAT ANA
o6yualomxca ¢ orpaHU4EeHHbIMU BO3MOXKXHOCTAMMU 3,0pPOBbAY

2018r



I. O6uwme nonorkeHusa

1.1. NonoxeHue 06 06paboTKe NEePCOHabHbIX AAHHBIX B MYHUUWNANLHOM 610AKETHOM
o6weobpasoBaTenbHOM yupexaeHun «Malikopckas obweobpasosaTenibHan WKONA-UHTEPHAT
AnA 0By4AIOLMXCA C OTPAHNYEHHBIMI BO3MOXHOCTAMM 340p0BbAY (Aanee - YypexaeHue)
pa3paboTaHo B cOOTBETCTBUM C PefepanbHbiM 3aKOHOM OT 27 wiona 2006 1. N 152-®3 "0
NepcoHaNnbHbIX AaHHbIX", NOCTaHOBNeHWeMm lpaBuTeNbCTBa Poccuitickon deaepauym ot 1
HOA6psA 2012 r. N 1119 «O6 yTBepxAeHUM Tpe6oBaHUM K 3aLLMTE NEPCOHANbHBIX AaHHbIX NPy
nx 06paboTKe B MHPOPMALMOHHBIX CUCTEMAX NEPCOHANBHBIX AAHHDBIX».

1.2. MONOXKeHWe onpeaenseT NOPAAOK U ycnosua 06paboTku NePCOHANbHBIX AHHBIX B
YypemkaeH!n ¢ UCNOoNb30BaHMEM CPEACTB aBTOMaTM3aLmMmu 1 6e3 NCnoNb3oBaHNA Taknx
CpeacTB.

1.3. O6paboTKa NepPCOHaNbHbIX AAHHbIX B YUPEKAEHWWN OCYLIECTBNACTCA B LIeNAX peannsaumn
BO3/IOKEHHBIX HA YUpexaeHWe NOAHOMOuUMI, PYKOBOACTBYACH KOHCTUTYuUMel Poccuitckoi
depepauny, GeepanbHbiMU 3aKOHaMK, ykasamu MpesuaenTa Poccuiickoit Pepepauny,
noctaHosaeHuamu MNpasuTenbcTBa Poccuitckon Peaepaumn, 3aKOHOAATENBCTBOM

Tl EP M cKOro Kpas.

Il. NopsaaoKk 06paboTkn NepCoOHaNbHbIX A4aHHbIX

2.1 O6paboTKa NepCoOHabHbIX AaHHBIX B UHGOPMALIMOHHON CUCTEME NEPCOHA/bHBIX AaHHBIX
YuypemeHUs OCyLLEeCTBAAETCA TOMLKO C MMCbMEHHOTO COrNacua CybbeKTa nepcoHanbHbIX
A@HHbIX, KOTOPOe AENCTBYET CO AHA €ro NOANMCAHUA NOXKMIHEHHO UK A0 MOMEHTa HanncaHusa
MUCbMEHHOTO 3aAB/IEHUA HA OT3bIB NEPCOHANbHbIX AAHHbIX.

2.2 O6paboTka NepCcoOHaNbHbIX AAHHbIX C UCNONb3OBAHMEM CPEACTB aBTOMATU3aLMK
AOMYCKAeTCA TONbKO Ha aTTecToBaHHbIX No TpeGoBaHMAM 6e30NacHOCTM paboumx CTaHLUAX.

2.3 MepcoHanbHbIE AaHHbIE, He NpeHa3HaYeHHble AA Aa/ibHelLWero UcNoAb3oBaHKs, nocne
BbINOIHEHUA 33/,a4M CO BCEX MALLMHHbIX HOCUTE e MHOPMALK A0NKHbI BbiTb YAANEHbI.

2.4 06paboTKa NepcoHanbHbIX 4aHHbIX OCYLLECTBAAETCA KaK C UCNO/Ib30BaHWEM CPeACTB
aBTOMaTM3aUMmn, Tak U 6e3 UCNob30BaHUA TaKNX CPeacTB.

2.5 MNpu 06paboTke NepPCOHaNbHbLIX JAHHbIX B LeAAX peannsaumm Bo3/I0KEHHbIX Ha
YypesxaeHue NONHOMOYMIA, YNOJHOMOYEHHbBIE JO/MKHOCTHbIE nLa 06a3aHbl cobaoaaTh
cnegytolwme TpebosBaHuA: a) 06bem 1 xapakTep obpabaTbiBaembix NEPCOHANbHBIX AAHHDBIX,
cnocobbl 06paboTKU NEePCOHaNbHBIX AaHHbIX AOKHbI COOTBETCTBOBATL Lienam 06paboTku
NepCoHaNbHbIX AaHHbIX; B) 3aLLMTa NEPCOHANbHBIX AaHHbIX OT HenpasomepHofE) nx
MCNONb30BaHNA NIK YHNUTOXEHUA 06ecneyuBaeTca B NOPAAKE, YCTAHOBIEHHOM
HOPMAaTUBHbLIMK NPaBOBLIMK akTamu Poccuckon Pepepauuu; B) nepeaaya nepcoHanbHbIX
[aHHbIX HE AoMNYyCKaeTca 6€3 NUCbMEHHOMO COrNacua, 3a UCKNIOYEHUEM CAYYaEB,
yCTaHOB/EHHbIX PpeaepanbHbiMK 3aKoHaMuK. B cnyyae, ecnn anuo, obpaTyBLueecs ¢ 3anpocom,
He 061a4aeT COOTBETCTBYIOLLMMMU MOSTHOMOUYMAMM Ha MOIyYEHVE NEPCOHANbHbIX AaHHbIX TMBO



OTCYTCTBYET IIHCBMEHHOE corjacue cyObeKTa Ha Mepenady €ro HepCOHAIbHBIX
JNAHHBIX, YUYpEeXJICHUE BIPABE OTKAa3aTh B NPEJOCTABICHHWU IEPCOHANBHBIX
JaHHBIX. B 3TOM cnywae nMiy, oOpaTHBIIEMYCS C 3alpOCOM, HaIpaBIsSIeTCs
IHUCBMEHHBIH MOTHUBHUPOBAHHBIH OTKa3 B NPEJOCTABJICHHH 3alpallnBacMoit
uHbOopMaLuy;

r) obecnedyeHue KOHGUACHIIMATBFHOCTH MEPCOHAIBHBIX JIAaHHBIX, 3a
UCKIIOYCHUEM CIIy4yaeB 00€3MN4YMBaHUS MEPCOHANBHBIX JAHHBIX U B OTHOIICHUU
00IeAOCTYNHBIX epCOHATBHBIX JaHHBIX;

1) XpaHEHHE [EePCOHANBHBIX JAaHHBIX JOJDKHO OCYIUECTBIATHCS B (hopwme,
MO3BOJIAIOIIECH ONpEACIUTh JHIO, SIBJIAIOMIEECS CYOBEKTOM IMEPCOHATBHBIX
JIaHHBIX, HE J[OoJblIe, 4YeM 3Toro TpebyroT menn ux oOpaboTKH. YKa3zaHHBIC
CBEICHUA - MOJJIEKAT YHHYTOXKEHHUIO MO ITOCTHXKEHHH L OOpaGOTKH WM B
Cllyda€ yTpaThl HEOOXOIMMOCTH B UX JOCTHXXEHHMH, €CIId MHOE HE YCTAaHOBJICHO
3aKoHOAaTeNbCTBOM Poccuiickoit @enepannu. @akT yHUUTOXKEHUS MEPCOHATBHBIX
JaHHBIX OQOPMIISIETCS] COOTBETCTBYIOLUM aKTOM;

€) OmyOIMKOBAHHE W  pacHpOCTpaHEHHE IEPCOHANBHBIX  MAHHBIX
JIOIyCKAaeTCsd B Cly4asX, YCTaHOBJIECHHBIX 3aKOHOIATENBCTBOM PoccHiickoi
®enepanyu.

B umemsx obecmedeHms 3aulIUTBl  NEpCOHANBHBIX  JIAHHBIX  CYOBEKT
[IEPCOHANBHBIX JaHHBIX BIIPaBe:

a) Hody4YaTh MOJHYI0 HMHPOPMALMIO O CBOMX IEPCOHAIBHBIX IAHHBIX M
criocobe 06paboTKM 3TUX JAaHHBIX (B TOM YHCJIC aBTOMATH3UPOBAHHOMN);

0) OCyIECTBJIATh CBOOOHBIH OECIIaTHBINA JOCTYI K CBOUM IIEPCOHAILHBIM
JaHHBIM, BKJIIOYas NpaBO IONy4yaTh KOMUHU OO0 3alMCH, 33 HCKIIOYEHHUEM
CJIy4daeB, MPEayCMOTPEeHHbIX DesiepanbHbIM 3aKkoHOM 'O MepCOHANBHBIX AaHHEIX";

B) TpebOOBaTh BHECEHHS HEOOXOAMMBIX H3MEHEHWH, YHHYTOXEHHS WM
OJIOKMPOBAHMA COOTBETCTBYIOIIMX NEPCOHANBHBIX HAaHHBIX, KOTOPBIE ABIAIOTCS
HETIOJIHBIMH, YCTapEBIIMMH, HEJOCTOBEPHBIMH, HE3aKOHHO MOJYYCHHBIMH WM HE
SABISFOTCS HEOOXOAMMBIMH /17151 3asIBJIEHHOM 1eu 06paboTKy;

r) obxagoBaTb B TOPSAKE, YCTAHOBIEHHOM  3aKOHOJATEIHCTBOM
Poccuiickokt  ®epepanumn,  meiictBhs  (Ge3melCTBHE)  YHONHOMOUYEHHBIX
JOJDKHOCTHBIX JIHII.

I1L TTopsinox 00paGoTKH MePCOHANBHBIX JAHHBIX CY0LEKTOB MePCOHATLHBIX
AAHHBIX, OCYIIECTBIAEMOM 0€3 NCIO0JIL30BAHUS CPEACTB ABTOMATH3AIMH

3.1. Ilpn 06paboTke MepCOHANBHBIX NAHHBIX (€3 HCIIOJNL30BAHUS CPEJICTB
aBTOMATHU3allMH YIIOJHOMOYCHHBIMH JIOJDKHOCTHBIMH JIMLIAMH HE JIONYCKAeTCs
(uxcanus Ha OJHOM MaTepHalbHOM HOCHTENE MEPCOHANBHBIX [IaHHBIX, LENH
06paboTKH KOTOPBIX 3aBEOMO HECOBMECTHME. .

3.2. Tlpu pa3paGoTKe W HCIONB30BAHHH THIOBBIX (OPM JIOKYMCHTOB,
HCOOXOMMMBIX IS peanu3alldi BO3NIOKEHHBIX Ha YUpeKICHHUE [IOJIHOMOYHH,
Xapakrep UHQOPMAUMH B KOTOPbIX IPEANONATAET MM JONYCKAeT BKIIOYEHHE B

HUX TIEPCOHANBHBIX JAHHBIX (Jajee - THIOBas (Hopma), MODKHBI COOIONATHCS
CIICAYIOLINE YCIOBHS:



a) Tunosas ()opMa WM CBsI3aHHbIE C HEH JOKYMEHTHI (HHCTPYKLHS IO €e
3aII0JIHEHMIO, KAPTOYKH, PEeCTPBl H JKypHAIbl) JOJUKHBI COAEPXaTh CBEACHHA O
1eIH 06paGOTKH TEPCOHANBHBIX JAHHBIX, OCYLIECTBAAEMON (€3 HMCIOIb30BAHM
CPEICTB aBTOMATU3ALUH, afpec YUPExKAeHUs, GaMUIMIo, UM, OTYECTBO H aapec
cyObekTa TMEepCOHANBHBIX [AaHHBIX, YbH MEPCOHANbHBIC [AaHHBIE BHOCATCS B
YKa3aHHYI0 THUIIOBYIO OpMY, CPOKH 00pabOTKH IIEPCOHANBHBIX HAHHBIX, IIEPEIEHD
IEHCTBHUI ¢ MepCcOHATbHBIMHU TaHHBIMU, KOTOphIe OyIyT COBEpIIAThCs B IPOLECCE
ux 06paboTKH;

6) TumoBas (opMa JOIDKHA NpEAyCMaTpHBATh IOJE, B KOTOPOM CYOBEKT
IEPCOHANBHBIX JAHHBIX MOXET IIOCTaBHTb OTMETKY O CBOEM COIIACHH Ha
06pabOTKy MEPCOHANBHBIX J[AAaHHBIX, OCYIIECCTBIAEMYIO - 0€3 HCIOIb30BAHHUA
CpEZICTB aBTOMATH3ALMUH, IPH HeOOXOAMMOCTH TIONyYEHHs COTNIacks Ha 00paboTKy
NepCOHANbHbIX JaHHBIX;

B) ‘TumoBas GopMa JO/DKHA ObITh COCTaBlieHa TaKuM 00pasoM, 9TOObI
KaXOBIH U3 CyOBEKTOB, 4bM [EPCOHANBHBIC JaHHBIE CONEPKATCA B THIOBOU
gopMe, mpH O3HAKOMIIEHHH CO CBOMMH INEPCOHAIBHBIMH [aHHBIMM, HE HMEII
BO3MOXHOCTH JOCTyIla K MEPCOHAIBHBIM JAaHHBIM WHBIX JIMI[, COACPXKAIIUXCS B
yKa3aHHOU THIIOBOH (popMme;

r) TumoBas ¢opma [OJDKHAa HCKIIOYaTh OOBECAWHEHHE  TIOJCH,
IpeAHA3HAYEHHBIX /sl BHECCHMS IEPCOHANBHBIX JAaHHBIX, Iemu 00paboTKu
KOTOPBIX 3aBEIOMO HE COBMECTUMEI.

3.3. Yuuuroxenue win 00e3TMUYMBAHNE MEPCOHANBHBIX JAHHBIX, C€CIH 3TO
JIONYCKAEeTCsl MAaTepHaJIbHBIM HOCHTIENEM, MOXET IPOU3BOAUTLCA CIIOCOOOM,
UCKJIIOYAIONIMM  JAIBHEHIIyI0 00pa0OTKy 3THUX IEPCOHANLHBIX JaHHBIX C
COXPaHEHHMEM BO3MOXHOCTH OOpa0OTKM HHBIX NAaHHBIX, 3aQMKCUPOBAHHBIX Ha
MaTepraJbHOM HocuTese (YAaleHHe, BHIMapbIBaHMKE).

3.4. YTouHeHHe NePCOHANLHBIX JaHHBIX [IPU OCYIIECTBICHUH UX 00paboTKH
0e3 MCIIONB30BAHHA CPEIICTB aBTOMATH3allMU NPOU3BOAMUTCS MYyTEM H3TOTOBJICHHUS
HOBOT'O MaTE€PHATHHOTO HOCUTEINS C YTOUYHEHHBIMU IEPCOHANIBHBIMY JJAHHBIMU.

IV. Ilopsiiok 06paGoTKH NepPCOHANBHBIX JAHHbIX CYy0BbEKTOB MEPCOHATLHBIX
AAHHBIX B HH(QOpPMAaHOHHOH cHcTEeMe

4.1. OO6paboTka  MNEpPCOHANBHBIX  JAHHBIX  OCYILUECTBJIAETCA B
HNudopMaliioHHON CUCTEME MEPCOHANBHBIX JAHHBIX YUYPEXKACHHA, BKIIFOUYAIONIEH,
CJIEAYIOLIME CBEICHMUS:

4.1.1 TlepcoHanbHEIE JaHHBIE COTPYRHHKOB, MOJI KOTOPHIMH MOHHUMAETCS
uHbopMaiys, HeobxonuMas paboTONATENO B CBSI3U € TPYAOBBIMU OTHOUICHUSMH
U Kacarouascss KOHKPETHOTO pabOTHHUKA:!

- pamunuA, UM, OTYECTBO (B T.4. MPEIBILAYLIUE);

- TMAacIOpTHBIE JAaHHbIE WIM [AaHHBIE [OKYMEHTA, YAOCTOBEPAIOLIEIO
JUYHOCTh;

- TI0J1;
- JlaTa pOXACHUsI, MECTO POXKICHUS;
- TPaKJAHCTBO;



- ajpec MecTa JKMTENbCTBA (IO DPETHCTPAlMU ¥ (QAaKTUYECKHii), narta
pErrCTpaIH [0 YKa3aHHOMY MECTY JKHTEJIbCTRA,

- HoMmep TeneoHa (CTAIMOHAPHBIH JOMAITHHIH, MOOUILHBIN);

- OTHOIIEHHE K BOMHCKOH 00S3aHHOCTH M MHBIE CBEAEHHS BOSHHOro OmieTa
W TIPUITMCHOTO YIOCTOBEPEHUS,

- JaHHBIE CBHIIETEILCTBA O IMOCTAHOBKE HAa y4YeT B HAJIOTOBOM OpraHe
du3MYECKOro JIHIA MO MeCTy XHUTeNIbcTBa Ha Teppuropun PO (MHH);

- JaHHBIE CTPaxOBOTO CBHJETEILCTBA TOCYJAapCTBEHHOTO IIEHCUOHHOTO
CTpaxOBaHHS;

- IJaHHBIE CTPAXOBOTO METUIIMHCKOIO INONHCa 00A3aTEIBHOIO CTPaxoBaHHS
TpaxaH.

- CBEJCGHHS O COLMAILHBIX JIBFOTaX, TNEHCUOHHOM OOECTICUYEHUH H
CTpaxOBaHWH, COLUANBHBINA CTaTYC,

- cBelcHUI O HaIMuuM (OTCYTCTBMM) CyAuMocTH u (wiHm) ¢akra
YIOJOBHOTO [PECIeIOBAHHS 100 O MPEKPAIEHHH YTOJIOBHOTO MPECIICIOBAHUS,

- TaHHBIE JIOKYMEHTOB O HOJATBEPKIEHNUH CTICIHAIbHbIX 3HAHUH;

- JaHHBIE  JOKYMEHTOB O  TIpOdECCHOHAIBHOM  OOpa3OBaHMH,
npo¢eCCHOHANBHOM MEepeoAroTOBKY, HOBBIIICHNN KBaIH(UKALINY, CTAXHPOBKE,
aTTecTalluu;

- TaHHBIC JIOKYMEHTOB O IIPUCBOEHUM YYEHOHN CTENECHH, YYEHOI0 3BaHHUS,

- CIOMCKH HAy4YHBIX TPYJOB WU M300peTCHHMH W CBEACHUA O Harpajax

3BaHUAX, O 3HAHUU UHOCTPAHHBIX A3BIKOB;

- ceMeWHOEe MOJIOXKEHHE U JIAaHHBIE O COCTABE U UJICHAX CEMBH;

- uaopManusi 0 COCTOSHUHU 30POBBA;

- pe3yJbTaThl MEIUIIMHCKOTO OO0C/Ie0BaHHs Ha NPEAMET TOJAHOCTH K
OCYIIECTBIIEHUIO TPYIOBBIX 00s13aHHOCTEN;

- JaHHBIE JOKYMEHTOB 00 MHBAIHMTHOCTH (IIPU HAJIHUHH);

- JaHHbIE METUIMHCKOTO 3aK/II049eHHs (IIpH HEOOXOAMMOCTH);

- uH(opMaIHs O TPYIOBOH [ESITENBHOCTH;

- crax paboThl W Jpyrde JaHHbIE TPYAOBOM KHIKKM M BKJIAAbINA K
TPYIOBOW KHWKKE, CBEICHHS, CojepiKallydecs B JIMYHOM Jene, B TpHKa3ax Mo
JHYHOMY COCTaBY, B OCHOBaHHSAX K [IpHUKa3aM II0 JUYHOMY COCTaBy, B CITyKEOHBIX
pacciieJOBaHUsX, B OTYETaX, HAIIPABJIAEMBIX B OpraHbl CTATUCTHUKY;

- TOJDXHOCTh, KBTM(HKAIMOHHBII YPOBEHb;

- CBeJIeHMs 0 3apaboTHOM TuIaTe (JoxoAax), OaHKOBCKHUX cyeTax, KapTax;

- ororpaduu, OTHOCSIIKUECS K IEPCOHATHHBIM JaHHBIM PabOTHUKA.

4.1.2 IlepcoHanpHbBlE JNaHHBIE HECOBEPIUECHHOJETHUX, SBISAIOIIUXCS
BOCIIMTAaHHUKAaMH YUYPEXJACHHSA, MOJ KOTOPBIMH IIOHHUMAEeTCs HWHOpMaIus,
HeoOXoaumast UId OKas3aHMS YCIOyr IO BHMJaM JESTEIbHOCTH, OIpeneinEHHBIM
VcraBoM ydpekIeHus:

- haMuIHsL, UMs1, OTYECTRO;

- JaHHBIC NACNOPTA UIIM CBUAETENBLCTBA O POXKICHUH;

- 1101

- JlaTa POXACHM, MECTO POXKICHHUS,

- FPA>KIAHCTBO;



- ajpec MeCTa JKUTENbCTBa (IO pPErucTpalid M (axTudeckuii), maTa
PETHCTPALUK 110 YKa3aHHOMY MECTY XKHTCIbCTBA,

- HoMep TenedoHa (CTALMOHAPHBIN JOMAIIHUH, MOOHIBHBIH);

- JAHHBIE CTPAXOBOTO CBHAETENBCTBA TOCYNAPCTBEHHOIO IMEHCHOHHOIO
CTpaxoBaHMS,

- [aHHbIE CTPaXOBOTO MEIUIMHCKOTO IHOJKCA 00A3aTENBHOr0 CTPAaXOBaHHUA
rpaXkaH. '

- CBeldeHHS O COLMAIbHBIX JbIOTaX, NCHCHOHHOM OO0ECIeYeHnH |
CTpPaxOBaHMH, COIIHATIBHBIA CTAaTyC;

- cBeicHUA 00 00pa3oBaHNU, JOCTHKEHUAX, YCIIEBA@MOCTH;

JAHHBIE O COCTABE U WICHAX CEMbH,

- CBEICHHS O MOMEYMTENILCTBE, ONEKe, OTHOUICHHE K TpymNre COLHUAIBEHO
HE3aIMINEHHBIX BOCIHTAHHUKOB, HOKYMEHTH (CBEIEHHs), MNOATBEPXKIAIOUINe
NPaBO Ha JILTOTHI, JOIMOJTHHUTENbHEIE FAPAHTHY U KOMIICHCALMH 110 ONPE/CICHHBIM
OCHOBAaHMSM, IIPEAyCMOTPEHHBIM 3aKOHOJATENBCTBOM  (POXUTEINIH-HHBAIM/IEL,
HETIOIHAs CeMbs, peOGeHOK-CHPOTa U T. IL.).

- nHGOPMALIUS O COCTOSIHUH 310POBbS;

- IaHHBIE JOKYMEHTOB 00 MHBAIHIHOCTH (IIPU HAJHYKH);

- aHHBIC MEIULUHCKOTO 3aKI0UeHuUs (IIpU He0OX0IUMOCTH);

- oTorpaduu, OTHOCSIIHECS K IIEPCOHANBHBIM JaHHBIM HEOOXOAUMBIM L
OKa3aHHUs YCIYT 110 BUJAM JeSTEIbHOCTH, ONPEAEHEHHBIM Y CTaBOM YUPEKICHHUS.

4.1.3 TlepcoHanbHbBlE JAHHBIC DPOAMUTENCH, 3aKOHHBIX MpPEICTABUTENCH
HECOBEPLICHHOJNETHUX, SBJLIIOIIMXCS  BOCHOMTAHHMKAMM  YYPOXKICHHA, MOJ
KOTOPHIMH TIOHMUMaeTcss uHGOpMaIusa, HeoOXoaumasi Julsi OKasaHHUs yCIyr
HECOBEPIICHHOJNETHUM, HAXOMAIIMMCSA B YYPEXKICHWH, 10 BUIaM [EATEIBHOCTH,
onpeaenEHHbIM Y CTaBOM yUPEXKICHMS:

- haMmuHst, MM, OTYECTBO;

- JaHHBIE MACIOpPTa WK CBUIETENLCTBA O POXKACHUH,

- 10,

- IaTa POXKACHUS, MECTO POXKACHUS,

- TPaX/IaHCTBO;

- ajgpec MecTa JKHUTENbCTBa (IO perMcTpanuu U (axTtudeckuit), nara
PETHCTPAIINH [T0 YKa3aHHOMY MECTY JKHTEIbCTRA,

- HoMep TesieoHa (CTAllHOHAPHBIN JOMAIIHHH, MOOHIBHbIH );

- CONMANIBHBIN CTATYC;

- ceMeiHOE TIOJIOKEHHE U IAHHBIE O COCTABE U WICHAX CEMbH;

- MecTO paboThl, JOJKHOCTS;

- uH(bOpMAIUs O COCTOSIHUU 3[I0POBBS;

- hoTorpaduu, OTHOCAIIHECS K NIEPCOHANBHBIM JaHHBIM HEOOXOAUMBIM IIPH
HaXOKJICHUHM HCCOBCPIICHHOJNIETHUX B YUpEeXIEHUH s OKa3aHWsl YCIyr 10
BUJaM JIEATEIbHOCTH, ONPEASIEHHBIM Y CTABOM YUPEKACHUS.

4.2. llepcoHanbHbIE JAHHBIE MOTYT ObITh MPEACTABIICHBI AJIsi 03HAKOMIICHUS:



a) COTpyIHHKAM, NONYMIEHHBIM X 06paboTKe TEPCOHANBHBIX JaHHBIX C
HCIIOJIb30BAHMUEM CPEJCTB aBTOMAaTHU3aLUU B 4acCTH, Kacarolleics NCIOIHEHUA UX
JIOJDKHOCTHBIX 00S3aHHOCTEH;

6) yroJHOMOYEHHBIM PaOOTHHKAM deepaTbHBIX OPraHOB HCTIONHUTEIbHON
BIIACTHU B TIOpA/KE, YCTAHOBICHHOM 3aKOHOJATCIBLCTBOM Poccuiickoit denepanuu.

43. Be3omacHOCTh MEPCOHAINBHBIX  [AHHBIX, 00pabarThBaeMbIX €
MCIIONB30BAHMEM CPEICTB aBTOMATH3allMH, [OCTUIAeTCsd IyTeM MCKIIIOUCHI
HEeCAHKIIMOHUPOBAHHOTO, B TOM 9HCJIE, CIYYaHHOro 10CTyna K IMEpCOHAILHBIM
JAHHBIM.

4.4. VYNOOJIHOMOYECHHBIMH [JOJDKHOCTHBIMHU  JHLAMH  IIpH obpadoTke
epCOHATBHBIX JAHHBIX B WH(GOPMAIMOHHBIX CHCTEMaX TNEpCOHAIBHEIX JaHHBIX
NOMKHA ObITh obecredeHa MX 0e30MacHOCTh C MOMOLIBIO CHCTEMBI 3aLUTEL,
BKJIIOYAONIEH OpraHW3alMOHHBIE MEPBI U CPEICTBA 3ALIUTEI uHopMalyHu, B TOM
yncie wrdpoBanbHbe (KPUITOTpaduIecKue) CpeacTBa.

4.5. OOMeH IepPCOHANbHBIMH JaHHBIMM TNpH  HX obpaboTke B
MHGOPMALIMOHHBEIX CHCTEMaX OCYIIECTBIACTCA MO KaHanaM  CBA3H, 3alliTa
KOTOPBIX 00ecreunBaeTCsa MyTeM peanu3aLyum COOTBETCTBYIOIIUX
OPTaHM3aIHOHHBIX Mep M TYTEM NPUMEHEHHS TPOrPaMMHBIX M TCXHHICCKUX
CPEICTB.

4.6. CaMOCTOSTeNbHOE MOAKIIOUEHHE CPEICTB BBIYHCIHTEIBHOH TEXHHUKH,
PUMEHAEMBIX ISl XpaHEeHHs, 00pabOTKY MM TIepeaady MepCOHANbHbIX JaHHBIX K
MH(OPMAITHOHHO-TENEKOMMYHUKALIMOHHBIM CETAM, MO3BOITIOMIM OCYIIECTBIIATR
nepefady uMHpOpMAalMM  4€pe3  TOCYJAapCTBEHHYIO — IPAHHILy Poccuiickoi
denepanyu, B TOM YHCIE K MH(OPMAIIMOHHO-TENEKOMMYHUKAIMOHHOH  CETH
HHTepHET, HE OITY CKAeTCA.

47. JIOMKHOCTHBIMH JMLIAMHM  YUYPEXJACHHUA, OTBETCTBCHHBIMH 32
oGeciieuenyie Ge30MacHOCTH MEpPCOHANTBHBIX NAHHBIX NHpH HX 00pabotke B
HHGOPMAIIMOHHBIX CHCTEMAX, JIOIDKHO OBITh 0OECIIEIEHO:

a) CBOEBPEMEHHOE OOHApY)KeHHE (PaKTOB HECAHKIMOHMPOBAHHOIO ROCTYIIA
K NEPCOHANBHBIM MaHHBIM M HEMEJJICHHOC NOBEICHHC aToM WHpOpMaLUU 10
PYKOBOJCTBA Y UpEXACHUS;

0) - HexomyulIEeHHE BO3IEHCTBUS ~ HA  TEXHHYECKUE CpeacTBa
ABTOMATH3MPOBAHHOM 00pabOTKU MEPCOHAIBHBIX JAHHBIX, B PE3yJIbTaTE KOTOPOro
MO>KET OBbITh HapyIICHO UX QYHKUMOHHPOBAHHE;

B) -BO3MOMHOCTh HE3aMEJIUTEILHOTO BOCCTAHOBNIEHHS IIEPCOHATILHBIX
JIAHHBIX, MOJIMOULMPOBAHHEIX WIH YHUYTOXEHHBIX BCJICJICTBUE
HECAHKI[OHUPOBAHHOTO JOCTYIIa K HUAM;

T) TOCTOSIHHBIA KOHTPONb 3a OOECIEeYeHHEM YPOBHS 3allULICHHOCTH
NePCOHATIBHBIX JAHHBIX; ‘ -

n) 3HAaHME K COOJIIOJCHHE YCIOBMM MCIIONB30BAHUS CPEICTB 3allWThI
uHOpMAIIMY,  OPEAYCMOTPEHHBIX  OKCIUTyaTallMOHHOW M TEXHMYCCKOH
JOKYMEHTaLNEH;

€) y4eT MPUMEHSEMBIX CPEICTB 3alUThl HHPOPMAIWH, IKCIUTYaTalHOHHOU
H TEXHUYCCKOM JOKYMEHTAIIMH K HUM, HOCUTENICH NICPCOHANIBHBIX JAHHBIX;



K) npu  OOHAapyXEHMM  HapyIIeHWl TOpsAKa  MPeHOCTaBIEHHUS
NICPCOHANIBHBIX NaHHBIX HE3aMEIIHMTENBHOE NMPHOCTAHOBICHHE MPENOCTABJIEHHS
NCPCOHANBHBIX ~ JHAHHBIX TOJb30BaTE/IIM HMHGOPMAlMOHHOM CHCTEMBI [0
BBUABJIEHUS IPUYMH HAPYIICHUN M YCTPAHEHUS 3TUX MPUYHH;

3) pa3bMPaTENbCTBO H COCTABJICHHE 3aKIFOYEHUH 110 (paKTaM HECOOMIOAEHHUS
YCIOBUH XpaHEHUs. HOCHTEJIEH NEPCOHANbHBIX JAHHBIX, UCTIONB30BAHUS CPEACTB
3alMThl  MHGOpMalu#, KOTOPhlE  MOTYT  INPHBECTH K  HapYLIEHHIO
KOHQUIEHUMAIBHOCTH NEPCOHANBHBIX JAHHBIX WM JPYT'MM HapyLIEHUAM,
OPUBOJAIIMM K CHIDKCHHIO YPOBHs 3alIUIIEHHOCTH MEPCOHANBHBIX JaHHBIX,
paspaboTKy M NpHHATHE MEpP [0 NPEAOTBPALUEHUI0 BO3MOMKHBIX OIZCHBIX
HOCIIEACTBUM TOAOOHBIX HAPYIICHHH.

4.8. B cny4ae BBIABNEHHS HapyIIeHWi mopsiaka o6paGoTKu NepCOHATBHBIX
AaHHBIX B HMHQPOPMALMOHHOH CHCTEME YUpexIeHHsd, YIOJIHOMOYEHHBEIMH
AO/DKHOCTHBIMHM  JIMIIAaMH  NIPUHHUMAKOTCA MEPBl IO  YCTAHOBICHHIO IPUYMH
HapYUIEHHUI U UX YCTPaHEHHIO.
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HACTOSIIIUM 1310 cBOE cornacue Ha obpabotky B MBOY «Maiikopckasi 061eo6pazoBatenbHas WKo1a-HHTEpHAT 1A

06 yHaIouIMXCsl ¢ OPPAHMYEHHBIMH BO3MOXKHOCTAMH 310POBbS, Tepmckuit kpaii, FOcsBHRCKNA paioH, M. Maiikop, yA.

Matpocosa, 1.20 (aanee « onepaTop») MOUX NEPCOHANBHBIX NAHHBIX, K KOTOPbIM OTHOCATCS:

NacrnopTHbIE NaHHbIE;

_  jasmbie cTpaxoBoro CBUAETENBCTBA FOCYAAPCTBEHHOIO MEHCHOHHOTO CTPAXOBAH KA,

— jauusle JoKyMenTa BonHckoro ydeta[l1];

—  JOKyMeHTBl 00 00pa3oBaHuH, PO ECCUOHANBHOM MEPENOArOTOBKE, NOBBILCHHH KBATH(HKALMH, CTOKUPOBKH,
I[(PUCBOGHHH YYEHOH CTEMEHH, YUEHOro 3BaHus (ecnu TAKOBEIC HMEIOTCA);

—  aHKEeTHBIE JaHHblE, IIPEIOCTABIEHHBIE MHOIO TIIPY TTOCTYTIIEHHH Ha pabory uau B ripotiecce padotel (B TOM 9iCae -
asrobuorpadus, CBEJEHUS O CCMEHHOM IOJIOKCHHH paGoTHHKA, nepeMeHe GQaMHIHH, HAIMIHH Jeref u
WYKAUBEHIIEB);

—  JlaHHbIE MHBIX LOKYMCHTOB, KOTOpBIE ¢ YueToM creuuduiu paboTbl ¥ B COOTBETCTBHU C 3aKOHONATENHCTBOM
Poccuiickoii Denepaltn A0MKHbI GbITb NPEABABIEH bl MHOIO NPH 32IUI0UEHHH TPYAOBOTO 10r0BOPA WY B NEPHOA
ero aeictaus[2];

—  paHHble TPYAOBOrO JIOrOBOPA M COTJIALICHAH K HEMY;

—  JlaHHbIE KaJpOBbIX IPUKA30B O MOEM MPUEME, NEPEBO/IAX, YBOTLHCHUNY;

—  nadHble snunol kapTouku no dopmam T-2u T-1;

—  JaHupic JIOKYMEHNTOB O [POXOXKICHWH MHOH aTTecTailuy, cobecenoBanysl, TOBBILICHUS KBanHuKanuH,
Pe3ysIbTaToOB OLEHKH U 00y4eHUS;

- dororpadms;

—  uHble cBefenns 060 MHe, KOTOpble HeoGxoauMo (Onepatopy) Ans KOPPEKTHOro AOKYMCHTAILHOTO odopmiieH us
NPaBOOTHOLLIENUH MEKILY MHOKO H (ONepaTopom).

Sl 1a1o corfiacue Ha UCTOJIb30BaHE MOUX MNEPCOHATIBHBIX NAHHBIX B UETAX:

—~  KOPPEKTHOTO JOKYMEHTANBHOTO OGOPMIIEHHS TPYAOBbIX [PaBOOTHOILEHUH MEKY MHOFO H (Onepatop);

—  ofecreucHus BHITOMHEHHS MHOIO JOJKHOCTHBIX 0683aHHOCTEH (TpyA0BOH ByHKUKHK);

—  npenocTaBneHus HHQOpMALUMHM B [OCYJAPCTBEHHbLIC — OpraHel Poccuiickoih  ®denepauvu B NOPsAKE,
MpeAyCMOTPEHHBIM AEHCTBY UM 3aKOHOAATENBCTBOM;

—  npenocTasieHust HHGOPMALUH B MELHIIUHCKHE YSPEKAEHNS, CTPAXOBBIC KOMITAHHY;

—  obfecrnedenus PEIOCTaBIEHN MHE COLIMATBHOrO NAKETA.

Hacrositiee  coriacue [pPEAOCTABASETCS HA OCYIIECTBACHHE JHOOBIX JEUCTBHH B OTHOIIEHHH MOHX
NepCOHATBHBIX JAHHBIX, KOTOPbIE HEOOXOMHMBL HIIM XKeNaeMbl AJisl NOCTHXKCHUA YKA3aHHDLIX BHILIC ueneit, Bkioyas
(6e3 orpammucHus) cOOp, CHCTEMATU3aLMIO, HAKODJICHWC, XpAHEHHE, yrouHenne (0OHOB/ICHHUE, W3MEHEHHUE),
WCNONB30BAHME, PACpPOCTPAHEHHE (B TOM 4dcne Mepeiady TPETBHM JIMLAM ), obezanunBanue, ONOKMUPOBAHUE,
TPAHCTPAHWUHYIO MEpeiayy NEPCOHasIbHBIX AAHHDBIX, @ TAKKe OCYLICCTBICHHE AO0BIX MHBIX JEHCTBHWA € MOUMH
MepCOHANLHBIMU AGHHBIMH, TIPEYCMOTPEHHBIX JCHCTBYIOLLAM 3aKOHOAATEILCTBOM Poccuiickoit ®enepaunu.

(Onepatop) rapatvpyer, uto o0paboTka MOMX JHYHBIX JAAHHBIX OCYUIECTBIACTCA B COOTBETCTBMH €
AeHCTBYIOLMM 3aKkoHoAaTe6CTBOM PO 1 «TTosI0KEHHEM O 3AIIUTE NEPCOHATEHBIX IAHHbIX paboTHUKOB (Oneparopa), ¢
KOTOPBIM sl 03HAKOMICH (&) IIpW TPYAOYCTpoWHCTBE B MBOY «Maiikopckas OILIM ans  obyvawownxes ¢
OB3»(oneparop).

Jlannoe Cornacue NEHCTBYET ¢ MOMEHTa 3akiioyeHus mMHoo TpyaoBoro norosopa ¢ (onepatopom) U A0
MCTEUEHHS CPOKOB, YCTAHOBNEHHBIX ACHCTBYIOLLMM 3aKOHOAATENbCTBOM Poccuiickol denepaunu.

S noaTeepkaALO, YTO, AaBas Takoe Cornacue, s JIEHCTBYIO CBOEH BOJIEH M B CBOUX MHTEPECAX.

Jlara: [Toanuce / /

[1] Tossxo a1t BOCHHOOOA3AHHBIX U JIML, IOIEKAIIUX NPU3BIBY HA BOCHHYHO cnyx0y.

[2] Hanpumep, METHOWHCKIE 3aKMOYEHMs, TPH MPOXOKIEHUH 00S3aTe/bHBIX NPEBAPHUTENBHBIX 1 EPHOAUUECKHX
MEQMIUMHCKHUX OCMOTPOB H T.1.
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20 ropa,

NOHUMALO, YTO [10J1y4alo NOCTYIL K MEpCOHANBHBIM JaHHbIM pa60THPlKOB

{OpraHuaauma)
o TaKoKe TOHMMAID, STO BO BPEMA MCHIONHEHHA CBOHX 00A3aHHOCTEH MHE NPHXOIUTCA 3aH uMarnea cbopoM, 0OpaboTkoi
1 XpaHCHUEM MEPCOHATRHBIX JanHbix. Henonssopanne Ji/ITH Tepeiaya NEPCOHANBHEIX TaHHBIX JUTA HHBIX ueneit uan
HAPYIMAOLIMX YCOBUA JIAHHOTO cyGBEeKTOM COMIalieHHs Ha 0OpaGOTKY NEPCOHAMBHBIX AAHHBIX ABIAIOTCA
pasrialuenuem 3Toi uopmaLmu. S NOHUMAIO, YTO PASTIALICHHE Takoro poaa HHOPMALMH MOMET HAHECTH ymepd
cybbeKraM MepCOHATBHBIX JAHHBIX, KaK TMPAMON, TaK ¥ KOCBEHHBIH.

Q6n3ytochk npy paGoTe ¢ NepCOHANbHBIMH AaHHBIMK cobstonats Bee Tpebosanus, onucantble B «ITonoxeHHH 0

nopske 06paboTKH MEPCOHANBHBIX TaHHBIX

15

{Opraswaaden)

A OATBEPXKIAL0, 4TO HE uMelo Nnpasa pasriamark CBEeJCHHA, NPEJOCTAaBICHHBIE Cy6’beKTOM TepCOHaJIbHBIX JaHHLIX, B
YaCTHOCTHU!

comepikanne comtacus Ha 00paboTKy TaHHbIX;

aHKETHbIE N OMOrpadHyYECKHE NAHHbIC;

cBeaenus 00 0Opa3oBanuy;

CBEJICHVSA 0 TPYAOBOM M OOIIEM CTaxKe;

CBEJEHHS O COCTABE CCMBH;

TIACTIOPTHBIE IAHHDIC;

cBeJIcHHsA O BOWHCKOM y4eTe;

CBeleHHs 0 3apabOTHOH IIIaTe COTPYAHMKA,

CBEACHHA O COLMATBHBIX bIOTaX;

CIENHANBHOCTE;

3aHHMaeMast TOTKHOCTD;

HANUuMe CYIUMOCTEH;

aJ[pec MECTA XKHUTEAbCTBA;

JIOMAUTHH TesiedoH;

MeCTO paboTel HiIH yuebhl 4IIEHOB CEMBH U PONCTBEHHUKOB,
XapakTep B3aMMOOTHOWIEHHI B CEMbeE;

coziepaHue TPYAOBOTO I0rOBOPA;

coCTaB AeKIapUPYEMBIX CBEJICHHH O HAJIMYHH MATEPHATBHBIX [EHHOCTEH;
coIepKaHMe JEKIapalliH, I01aBaeMOH B HAJIOTOBYIO HHCTICKIMIO,
OOANMHHMKY W KOMHH NPUKA30B 10 JTUYHOMY COCTaBY;

AUYHBIE IENA W TPYIOBBIE KHMKKH COTPYAIHHKOB,

OCHOBAHHUS K TIpUKa3aM I10 JINYHOMY COCTaBY;

e, CofepXKALIHe MATEPUAIIBI 110 IIOBBILICHHIO KBATM(UKAIH U IEPETIOArOTOBKE, MX aTTeCTallMH,
KOTIMH OTYETOB, HAIPaBIISIEMBIE B OPTAHBI CTATHCTHKH.

NN S S T T S R o o S o SR o i e

S1 npexynpexen(a) o ToM, YTO B CIly4ae PasmialleHus MHOH CBeeH i, KACAIOIIMXCS NEPCOHABHBIX AAHHBIX MIIH UX
YTPATHI 1 HeCY OTBETCTBEHHOCT, IIPEAYCMOTPEHHYIO 3aKOHONATCIBCTBOM Poccuiickoit denepaimn U B «IlooxeHUM

0 mopsaake 00paboTKM NEPCOHAIBHBIX NAaHHbIX

».

(Opranu3sauus)

Tloamncs /

Hara: " " 20 T




